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OVERVIEW

Past few years have been challenging for the whole humanity. when all were
bound to live a restricted life under the constant fear of infection risks, it was
natural for anyone to develop anxiety. During that time, it was important to
understand that mental health is very important for survival.

In context of progressing work-life culture, implementation of the National
Education Policy (NEP) 2020 is a key factor in the overall development and all-
round excellence of our students who are to be equipped with vital skillset. With
key target being the higher education, emphasis on mental and physical
development in addition to technical and soft skills is a very significant step for
students’ progress.

Introduction of NEP has underlined the holistic view of imparting education
rather than the traditional approach of content loaded learning. The prime focus
being research, skill development, practical exposure and expansion of both
mental and physical abilities. It calls for a creative and multidisciplinary
curriculum that provides opportunity for students to enjoy varied fields of
specialisation.
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PURPOSE

There is growing realization that formal education needs to be supplemented
with various skills that make us industry-ready for getting placed in the right job
and delivering by being highly productive and efficient. Yoga has a lot to offer
in developing new skills, acquiring new knowledge and abilities in addition to
making us physically fit by managing weight, diet and spiritual well-being.

Yoga education helps in self-discipline and self-control, leading to immense
amount of awareness, concentration and higher level of consciousness. Briefly
the aims and objectives of Yoga education are:

1) To enable the student to have good health.

2) To practice mental hygiene.

3) To possess emotional stability.

4) To integrate moral values.

5) To attain higher level of consciousness.

All these objectives could be dealt with in an integrated manner.

Yoga education could help to equip oneself with basic knowledge about one’s
personality, to learn to handle oneself well in all life situations, to learn
techniques of gaining good health, to develop a discriminative mind capable of
knowing the real from the unreal and to face the dualities of life with
equanimity.
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(affiliated to yoga Alliance USA). He masters hath yoga, Astang yoga , Power
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MEMORANDUM OF
UNDERSTANDING

AZAD (Astitwa Zindagi Apna Dhyeya) Foundation has played a very
prominent role in the successful introduction and implementation of this
scheme, “Yoga Electives’ in our college.

An MoU in this regard was signed between Professor Akhilesh Mishra,
Principal, Shambhu Dayal Post Graduate College (SDPG College) and

Dr. Sunil Tyaaqi, President, AZAD Foundation for conducting offline and online
practical and theory classes keeping the Covid -19 Protocol in mind.

Mr. Harendra, Vice President, (AZAD Foundation),Yogi Aniket Singh, Urvija
sharma were also present there.




Memorandum of Understanding

This Memorandum of Understanding (the “MOU") is entered into on April 1= 2022, by and
between Astitva Zindagi Apna Dhyey (AZAD FOUNDATION) with an address of 88-A
New Arya Nagar, Meerut Road Ghaziabad, through the trust's Founder & President
Dr. Sunil Kumar and Shambhu Dayal P.G. College Ghaziabad, through its
President/Principal/lHead of the Department/Coordinator, also individually referred to
as “Party”, and collectively “the Parties.”

WHEREAS, the Parties desire to enter into an agreement for the purpose of promoting
institutional Goals of both institutions, hereinafter referred to as “Parties”, establish and
cooperate for promoting mutual understanding and potential academic, social and cultural
exchange and WHEREAS, the Parties desire to memorialize certain terms and
conditions of their anticipated endeavor;

NOW THEREFORE, in consideration of the mutual promises and covenants conltained
herein, the Parties agree as follows:

1. Purpose and Scope. The Paries intend for this MOU to provide the foundation and
structure for conducting Yoga, meditation and naturopathy classes for the development of
physical and mental health of the students, comprising of theoretical and practical
knowledge of yogasana, kriyas, bandhas, mudras, yogic therapy and pranayama,
promaoting health awareness towards holistic approach of health. To make students to use
these skills for becoming an effective yoga trainer, (as per objectives of AZAD Foundation,
namely 3.31 and 3.36). This MOU should not establish or create any type of formal
agreement or obligation. Instead, it is an agreement between the Parties to work together,
in such a manner, to encourage an atmosphere of collaboration and alliance; in the support
of an effective and efficient partnership, to establish and maintain objectives and
commitments, with regards to all matters related to the abovementioned activities.

2. Objectives. The Parties agrees as follows:

a. The Parties shall work together in a cooperative and coordinated effort so as to bring
about the achievement and fulfillment of the purpose of the MOU.

b. It is not the intent of this MOU to restrict the Parties to this Agreement from their
involvement or participation with any other public or private individuals, agencies, or
organizations.

c. Participation: The Parties shall mutually contribute and take part in any and all phases
of the planning and development of Cultural and extra-curricular activities, to the fullest
extent possible.

4, Term. This Agreement shall commence upon the Effective Date, as stated above, and
will continue until April 2023, which is also liable to renewal in the view of the availability
and benefit to both the parties if need be.

5. Termination. This Agreement may be terminated at any time by either Party upon 90
days written notice.

6.Entire Agreement. The Parties acknowledge and agree that this Agreement represents
the entire agreement between the Parties. In the event that the Parties desire to change,
add, or otherwise modify any terms, they shall do so in writing to be signed by both parties.

Page |6
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ANNEXURE 1

.:qglvt:
-0 leam about philosophy of yoga education and significance of corrective
Exercise for fostering healthy natural life.

1. General Objectives of the Course:

Toemblestudemtomdamndﬂntypcsoflthm

To acquaint student with the practical knowledge of Yoga Sana, Kriyas, Bandhas, Mudras, Yogic
Thenpyand?mayama

Tocmblcsmdemtopmtbe Yoga program.
Topoptﬂaﬁzeyogtudcmmiveedxaionmgtbemsm

Promoting health awareness towards holistic approach of health.
Topmmotepmuaive:ndeonecxivumfon«ndhalm

. To promote healthy citizenry.

10, To know advanced levels of yoga education and rehabilitation

2. Duration of the Course:

Tbcdmﬁonoﬂhccwmshallbeoffwmondn.(?Sconmbows.l credit theory + 2 credit practical,
ToulJCMB)Mwwhng&yMlmofmeMofMalMMy.

4. Eligibility for Admission:

Any Candidate who has passed XII std. or any other equivalent examination will be eligible for the
admission to the Certificate Course in Yoga and corrective. Provided other conditions of admissions are
fulfilled.

et S

© %o

5. Medium of Instruction and Examination:
a. Me&mdhﬂuﬁmwﬂlkﬂﬁﬂ’w&wl&mmmmummﬂm English,

b. ﬂnCuﬁﬁmchmmﬁmofwary.mdmialmmMymisoﬁom.w
practical of 50 marks. Based on MCQ.

6. Eligibility for appearing at Certificate Course examination:
SM:nleshmﬂdkccpﬂwlmwﬂhnlmN%Mm. She should
Compluunmepnaicalmdotb«woctmpmedhdlmoflhetyw

Total Seats: 20 Scats.

Syllabus

Unitno 1 Fundamental concepts 2 Hour

- Definition Aim and objectives of Human life according to Indian philosophy, Purusharth,

Concept of Pancha Koshas, Chakras, Aura, Nadics, Kundalini e .
Contribution in Yoga by Osho, Swami Rama, Maharishi Mahesh Yogi, Swami Sivananda Sarswati.
Concept and impact of Yoga regarding — Gyan (True and ultimate knowledge),

Awareness, Inner vision, Siddhis, Five Pranas and Chitta- control. Role of Ashtanga Yoga Yamas,
Niyum's.Asuu.PrmaylmaandDhymenp.q:.Pmyﬂ_m: ‘

Effects of Yogic practices on various mental abilities and dnoders like :

Leaming, problem solving, concentration, Frustration, Conflict, and depression.

DR

~ o




Page |8

~ckling ill-effects of Frustration: Anxiety and Conflict through modem and Yogic Methods,
£ Meditation Techniques Surya namaskar

Unitno 2 Introduction to Human Body and systems: 1 Hour

In brief with special u-fcten'oe to Respinatory, Digestive, Muscular and Nervous systems. Endocrinal
system: -Nature of B.M.R., Fatigue, Immunity, Defense mechanism, Resistance power, Human Bio-chemistry
Sugar level, Cholesterol, Fat, Urea their significance and related tests,

Unitno 3 Yoga and Ayurvedic: - 1 Hour

Its relationship, similarities, and differences, Ayurvedic concept of Yoga. Ayurveda concept of Tridoshas,
Dhatus and Malas. Yogic Impact on their healthy nature.

Unitno 4 Yoga and Naturopathy: - 1 Hour

Its relationship, similarities and differences, Naturopathic concept of foreign matter, un-natural living style and
Yoga impact on it,

Unit no S Meaning, Causes, symptoms and therapeutic value of Yoga practices in following disorders: -
4 Hour.

I Digestive disorders: Obesity, Indigestion, Gastric/ acidity problem, constipation. Piles.
I Respiratory and cardio-vascular disorders: Asthma, cold, High/low blood Pressure.

III.  Hormonal and Skelton disorders: Diabetes, Thyroid's imbalance, cervical spondylosis, backache,
sciatica, arthritis,

IV. Yogic concept of Holistic Health, Role of various Yogic practices on health at the level of body, mind,
and soul. Stress ~ its causes, symptoms, consequences on body and mind and yogic management of
stress,

V.  Exploration of Yoga: Yogic events- seminars, conferences, yoga centers, yoga Magazines, yoga higher
education. Hi-tech in yoga.

VL. Yogic Therapy through Traditional Understanding,

VI, Stress Management: Modern and Yogic perspectives

Unit no 6 Breathing 1 Hour

a. Bandhas and Mudras Introduction to Kriyas, Mudras and Bandhas in brief.
b. Asanas Asana - Definition and Classification, Similaritics, and dissimilarities between Asana
and Exercise
¢. Pranayama - Definition and Classification. Difference between pranayama and deep breathing,
Importance of Rechaka, Kumbhaka, Puraka.
d. Kriyas Pranayama - Definition and Classification. Difference between pranayama and deep
(Corrective)

Unitno 7 Anatomy 1 Hour

Osteology and myology, functional anatomy, kinesiology and anthropology.
Neuroanatomy-Brain, spinal cord, Autonomic nervous system
Cardiovascular system, Respiratory system

Histology of bone, cartilage, muscles, nerves,

PWUN -

Unitno 8 BIOCHEMISTRY 1 Hour
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#etabolism and nutrition, acid Base balance, kerb cycle Principles of applied physics which avoid

y. ﬁi]nit no 9 Treatment Modalities 3 Hour

used in physical medicine-general propertics and detailed clinical uses of each.

a) Heat-general physiological properties and mode of action as agent, indication and contraindication,
forms of heat therapy —superficial and deep heating including treatment techniques. Emphasis will be
given to infrared, Hydrocollator, Paraffin wax bath, convection heating devices, short wave diathermy,
microwave diathermy and ultrasonic therapy,

b) Cold as a therapeutic agent

¢) Ultraviolet radiation

d) Therapeutic electricity

¢) Hydrotherapy

Clinical use of massage, manipulation, stretching and traction.

Prescription of exercise therapy and other supportive measures

Disability evaluation

Sports medicine, drugs, rehabilitation of injured athlcte

Rehabilitation management of cases with various systemic disorders neuromuscular
disability (paralysis, cerebral palsy, spinal cord injuries, muscular dystrophies)
Orthopedic disability, cardiovascular disability, pulmonary disability
Urological problems

Rehabilitation of patients with diseases of back pain

Rehabilitation of patients with diseases of neck pain

Rehabilitation of patients with discases of burns

Rehabilitation of patients with spondylitis

mFT PR s po o

Practical Training
PRACTICALS: 60 Hour

8 Hour

Basic concept of effect of exercise, naturopathy, massages, and diet which can cure the disease, injury,
deformity.

Curative concept 16 Hour

a) Jal Neti ~SuterNeti, VamanDhauti,Kapalbhati (Vayu / Vaatkaram), Trataka,Pawan-mukat-series
Exercise, Suryanamaskaar,

b) Standing Poses: Taad — Trikon — Katichakarkon, Tiryank-tasd

¢) Supine laying Poses:Shav -Uttanpad ~Sarvang — Ardhmatsay - Hal - Naditaan,

d) Prone Pose: Makar — Sarp ~ Ardhshalabh -Dhanur,

¢) Sitting Poses:Vajar, Padam ~ Janushiras ~Vakar — Bhadar - Sidh — Sukh.

f) Pranayama: Correct Breathing Exercise, Anulome-vilom, Surya-bhedhan, Ujjayee, Sheetli, Sheetkari
and Bhramari,

£) Bandhas : Trio Bandhas Mudras : Vipritkarni, Kaki, Taragi, Shambvi,Chin, Gyan (Jnana)

h) Meditation : Mindful, Vipasan, Jyotirbindhu and Yog-nindra,
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-
CH. CHARAN SINGH UNIVERSITY MEERUT
Japien.
NAME
OF
SHA AL PG COLLEGE GZB :
Cente [SHAMBHU DAY DATE :
R
EXAMNATION ROOM NO DAY:
TIME LECT NO. TIME:
= YOGA CORRECTI
SUBJECT & COURSE CTIVES V0001015
FULL SIGNAT
NO NAME F NAME
. i CANDIDATE
1 AAKIL RAFIK
2 ABHISHEK AMAR SINGH
3 ABHISHEK ARUN KUMAR
4 AJAY DEVINDER
5 ALISHA KHALID
6 AMAN JAGDISH
7 AMAN CHANDRAPAL
8 AMIT KUMAR GAUTAM SHESHNATH GAUTAM
9 AMMAN CHOUDHARY RIYAZ
10 AMREEN SATTAR
11 ~|ANJALI GAUTAM ASHOK KUMAR
12 ANKIT SHARMA PRITHVIPAL SHARMA
13 ANSHUL ASHOK KUMAR
14 ANURAG SHARMA YOGESH KUMAR
15 ARTI RAJENDRA AHIRWAR
16 ARTI YADAV RAKESH YADAV
17 ASHU VIJAYPAL NAGAR
18 BHARAT MADAN
19 BHOOMIKA RAJESH SHRAMA
20 BHUMIKA NARENDRA
21 BULBUL BHAGWAN DAS
22 DASHRATH KUMAR VERMA  |ANIL KUMAR VERMA
23 “|pEEPA YADAV GAJENDRA YADAV
24 DEEPANSHU NAGAR RAJPAL SINGH
25 i DHANU PRATAP NIRANJAN KUMAR
26 DHEERAJ GUPTA JAGDISH KANU
27 Y, MOHD DAJIDDIN
FL
28 DOLLY DEEPENDRA SINGH
29 FAHEEM SULTAN
30 FAISAL CHAND
31 GAURAV KUMAR ASHOK KUMAR
32 GAURAV PEELWAN STEAR RN
33 GOURAV KUMAR YESHPAL SINGH
34 HARSH |SHYAM SUNDER
Page 1
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SHAMBHU DAYAL PG COLLEGE GzB

HARAN SIN

T

GH UNIVERSITY MEERUT

CENTE DATE :
R
EXAMNATION ROOM NO
TIME LECT NO. TD:\Z;-
SUBJECT & COURSE YOGA CORRECTIVES V0001015
SNO ROLLNO NAME F NAME FULL SIGNA
CANDIDAT
M
35 HITESH KUMAR RANA YASHPAL SINGH RANA
36 ISHANT YADAV MUKESH KUMAR
YADAV
37 JITENDRA BHATI MAHENDRA BHATI
38 KAMAL GAUTAM SUNDER SINGH
39 KARISHMA GAUTAM SARJEET SINGH
DHIRENDRA KUMAR
40 KHUSHI MISHRA
41 KHYATI MALIK OMBIR SINGH MALIK
42 KUNAL JITENDRA SINGH
43 KUNAL KASHYAP PRAMOD
44 KUNAL KUMAR YOGENDRA KUMAR
45 .|LATA DEVENDRA PAL
46 MANISH RAJKUMAR
BRAHA
a7 J— MANISH KAUSHIK K:Au's'ﬂ;'l'(’“
48 MANISH KUMAR GAUTAM PRAKASH
49 MANISHA SATENDER
50 MANSHI SUNDER LAL
51 MANTASHA MAHBOOB
52 MANTASHA ISLAMUDDIN SAIFI
53 MAYANK RAJ SUBHASH CHAND
54 MINI RANI NAIPAL SINGH
55 NAL MAVI AMITABH
56 NAMRATA SINGH JOGINDER SINGH
57 NEERAJ KUMAR YOGESH KUMAR
58 NEHA KIRTI AAZAD
59 ~|NEHA GUIJAR PRAMOD GUJJAR
60 NEHA KASANA RAJENDRA KASANA
61 p— NEHA RANI HEERA LAL
62 NIKHIL SURENDRA KUMAR
63 NISHA RANI ANIL DAS
64 NISHANT SUBODH KUMAR
65 NISHU RAVINDRA
66 PANKA) DHEER SINGH
67 PAWAN KUMAR DHARAM SINGH
68 PIYUSH NARENDRA
69 PRASHANT NAGAR SURENDER NAGAR

Page 2
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SHAMBHU D
:eme AYAL PG COLLEGE Gzp e
EXAMNATION ROOM NO
TIME LECT NO. 'T’::;'E
SUBJECT & COURSE YOGA CORRECTIVES V0001015
SNO ROLL NO NAME F NAME FULL SIGNATU
: CANDIDATE Ii
70 PRAVEEN KUMAR SUDAMA DAS
I | PRIYANSHU JAIVEER
72 RADHA RAM SINGH
73 RAHUL NAGAR JITENDRA NAGAR
74 RAJ KUMAR NEPAL SINGH
75 RAJEEV KUMAR SURESH KUMAR
76 RAMAN :u\usuosa SINGH
77 REHANA MOH ISLAM
78 RICHA HARENDRA PRASAD
79 RITIKA KASANA SHRI NIWAS
80 RIYA KRISHAN PAL
81 ROHIT SHARMA ASHISH SHARMA
82 SACHIN SHARMA DILIP KUMAR
83 ~|saH1BA MOHD SALEEM
84 SAHIL DHULIYA LOKESH KUMAR
85 S SATYENDAR DAYARAM
86 SAURAV KUMAR RAM GOPAL
87 SEEMA MANIRAM
88 SEJAL TIWARI BAL MUKUND TIWARI
89 SHAINKY SUNIL KUMAR
20 SHELLY KASANA SUBE SINGH
91 SHIVANI YADAV SUKHVEER YADAV
92 SHUBHAM CHAHAT RAM
93 SHUBHAM KRISHAN PAL
94 SHUBHAM SANDEEP
95 SIMPI SURENDRA
% SOMESHWARI BABULAL
97 SONU GAUTAM MAHIPAL
98 SOURAV NAGAR VIJAYPAL NAGAR
) ) SUGAM BHADANA JAGRAM
100 SUMAN RADHESHYAM
101 SUMIT KUMAR CHAMAN
102 SUNAKSHI MAHIPAL SINGH
103 TANNU DEVENDER
104 TARUN |BHEEM SINGH
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oF SHAMBHU DAYAL PG COLLEG
CENTE EGzs DATE :
R
EXAMNATION ROOM NO
TIME TECT NG Y
y TIME:
SUBJECT & COURSE YOGA CORRECTIVES V0001015
SNO | RoLLNO NAME F NAME P
CANDI
105 TARUN NAGAR DHYAN SINGH NAGAR
106 “|TUSHAR BAISLA VINAY BAISLA
107 ULMA BHATI HARSAT ALI
108 VAIBHAV MAVI YOGESH MAVI
109 VIKRAM SHARMA RAJKISHOR SHARMA
110 VISHAL GANGASARAN
111 VISHANT KASANA RAJ SINGH
112 VISHKARMA RAKESH
113 YOGESH VATS ANIL SHARMA
B.COM.
114 KARTIK RAJENDER
115 NISHANT PREM SINGH
116 PRASHANT DEEPAK SAXENA
117 ROSHAN TAMAR GAJENDER SINGH
120
1 “|ABHAY ANAND NARENDRA KUMAR
2 ANAM MEHBOOB
3 - ANJLI YOGESH KUMAR
a AVINASH PRAKASH MADHUR |OM PRAKASH
5 CHINA DEEP DEEPAK KUMAR
6 DEEPIKA GOEL RAJ KUMAR
7 FAYEZA KHANAM JAMEEL AHMAD
8 GUNJAN SHARMA DHEERAJ KUMAR
9 HIMANI NARESH
10 JAID CHOUDHARY PYAR MOHAMMAD
11 JAISHIKA RAVINDRA KUMAR
12 JITESH NAVEEN KUMAR
13 KAREENA CHAUHAN JITENDRA CHAUHAN
14 KHUSHBOO NARESH KUMAR
15 KHUSHI TYAGI AMRISH TYAGI
16 KIRTI TYAGI GAJENDRA TYAGI
17 KRISHAN MAHENDRA SINGH
18 MADHU HARENDRA VERMA
19 MANISH KUMAR SATVEER SINGH
20 MANSHI SHARMA ASHOK SHARMA
21 MANTASHA SATFI FURKAAN SAIFI

Page 4
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EXAMNATION ROOM NO
TIME LECT NO 5
SUBJECT & COURSE \YQGA CORRECTIVES V0001015
SNO |  RoLLNO NAME F NAME :
22 MEGHA SINGH SATYAPRAKASH |
23 MOHD UVESH SHOYKEEN il
24 NAGMA DAWOOD ALT g
25 ~|NEHA JAYRAM SINGH
26 NEHA GAUTAM VINOD KUMAR
27 —— NIKHIL JATAV MADAN PAL SINGH
28 NITIN KUMAR VED PAL
29 PAYAL KAMAL SINGH
30 POONAM SURESH KUMAR
31 PRABHAT KUMAR RAM SAGAR MAURYA
32 PRACHI TILAK RAM
33 PRASHANT KUMAR GAUTAM  [SHARANVEER
34 PREETI ROHTASH SINGH
35 PRIYANKA SINGH SURESH SINGH
36 RAHUL DEV GAUTAM RAJKUMAR
37 RANI OJHA HARENDRA OJHA
38 RITIKA SHARMA GAJENDRA SHARMA
39 SAGAR KUMAR KIRAN PAL
20 SAGAR KUMAR POORAN CHAND
Ry SAKSHI CHOUHAN SURESH CHOUHAN
a2 SAPNA KUMARI RAM SWAROOP
a3 SHIVANI YADAV TEJPAL YADAV
24 SWATI KESHAV SINGH
a5 TARUN SHARMA DINESH SHARMA
26 TUSHAR CHANDERVEER
a7 TUSHAR SHARMA TEK CHAND
a8 VARSHA SINGH DALCHAND
49 ZOYA SHAKEEL AHMAD
B.COM.
50 ADITI SINGH VIJAY PAL SINGH
51 AKANSHA SURA) PAL
X AKASH NEGT VIRENDER SINGH
53 — AKASH TIWART VASHIST TIWARI
AMAN VERMA HARI RAM
55 ANKIT CHANDER PAL

Page 5
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CH. CHARAN SINGH UNIVERSITY MEERUT

E

of |sHAMBHU DAYAL PG COLLEGE Gzg

ICENTE DATE :
;(AMNATION ROOM NO
SUBJECT & COURSE YOGA CORRECTIVES V0001015
SNO ROLL NO NAME E NATE FULL SIGNATU
CANDIDATE It
56 ANKIT KUMAR OJHA AJAY KUMAR OJHA
57 ANSHUL CHAUHAN AJIT CHAUHAN
58 AYUSHI KAUSHIK DINESH KAUSHIK
59 HARSH SIROHI TRILOK SINGH
SIROHI
60 KASHISH KUMARI JAI KUMAR SINGH
61 _|LOVE kuMAR RAJENDER SINGH
62 MD TARIQUE MAHMOOD MAHMOOD ALAM
63 MOHIT BAGHEL DILASHA RAM
64 PAYAL SHARMA ANIL SHARMA
65 RISHABH KUSHWAHA RAMA KANT PRASAD
66 SURYADEV SINGH SUBHASH SINGH
67 TANISHQ KUMAR SANJEEV KUMAR
68 VIMAL CHAUDHARY MANOJ KUMAR
69
70
71
72
73
74
75
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Activities Undertaken

This skill course's main goal was to inform the students about the value of yoga
in the personal and social domains of life. The information about the yoga
classes held this semester is provided below:

e The introductory classes introduced students to the fundamental concepts
of human life. Purusharth, the Panch Koshas concept, Chakras, Aura,
Nadies, and Kundalini were all thoroughly discussed.

e The following classes were devoted to a brief introduction to the human
body and systems, with a focus on the respiratory, digestive, muscular,
nervous, and endocrinal systems. These sessions also covered the nature
and significance of B.M.R., Fatigue, Immunity, Defence Mechanism,
Resistance Power, Human Bio-chemistry, Sugar Level, Cholesterol, Fat,
Urea, and related tests.

¢ In the following four classes, we discussed the similarities and
differences between Yoga and Ayurveda, as well as the Ayurvedic
concept of Tridoshas, Dhatus, and Malas.

e Yoga and Naturopathy were the next topics covered in this course. The
students were informed about the relationship between Yoga and
Naturopathy, as well as the similarities and differences between the two.
These sessions also included discussions on the Naturopathic concept of
foreign matter, the negative effects of an unnatural lifestyle, and how
Yoga can help.

e Along with these academic sessions, students took yoga practical classes
where they practised various asanas, pranayam, etc.

e A test was taken for evaluating students’ performance and what they have
learned so far.
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Ghaziabad, Uttar Pradesh, India
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FEEDBACK FROM THE STUDENTS

The program's feedback was collected online using a Google Form. Based on
the comments received, the study reveals that the majority of the students were
really happy with the efforts of their teacher and trainer.

The relationship between teacher and student has been quite helpful, as have the
study tools made available. The institution's overall teaching and learning
procedure is likewise nice and adequate.

Following are the links to the google form that was circulated among the
students to provide feedback and the learnings they have obtained so far from
this skill enhancement course.

https://docs.google.com/forms/d/e/1FAIpQLSek13Nh-hhgatUQVpyF7j40UHc11Hclcc8RAKRK3EJ-
PVKrpw/viewform

https://docs.google.com/spreadsheets/d/1iXNDLcunR19SnbFzQf WEMSDHTE8B9mze7NCXCGqunfk/
edit?usp=sharing



https://docs.google.com/forms/d/e/1FAIpQLSek13Nh-hhgatUQVpyF7j40UHc11HcJcc8RdKRk3EJ-PVKrpw/viewform
https://docs.google.com/forms/d/e/1FAIpQLSek13Nh-hhgatUQVpyF7j40UHc11HcJcc8RdKRk3EJ-PVKrpw/viewform
https://docs.google.com/spreadsheets/d/1iXNDLcunR19SnbFzQfWEmSDHTE8B9mze7NCXCGqunfk/edit?usp=sharing
https://docs.google.com/spreadsheets/d/1iXNDLcunR19SnbFzQfWEmSDHTE8B9mze7NCXCGqunfk/edit?usp=sharing

SHAMBHU DAYAL (PG) COLLEGE,
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REPORT

ON

INTRODUCTION TO
E-RETURN
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COURSE INTRODUCTION

Efforts have been made by the Income Tax Department from
time to time to reduce the complexities of filing income tax
returns. In this sequence, it has become even easier with the
facility of filing income tax return online.

By filing e-returns, time, labor and money are saved in all
three ways. Also, the more taxpayers who can fill their returns
themselves, the more awareness will come among them. Due to
the automatic calculation work under e-filing, the correctness of
the details is also ensured.




SYLLABUS

INCOME TAX RETURN

An Overview

Title of course- Introduction to E-Return

Nodal Department of HEI to run course

Govt. P.G. College Deoband, Saharanpur

Broad Area/Sector

Commerce

Sub Sector Accounting
Nature of course -Independent/Progressive Independent
Name of suggestive Sector Skill Council CBDT
Aliened NSQF level Level 4
Expected fees of the course -Free/Paid | -———---
Stipend to student expected from industry 1000
Number of Seats-... 60

Course Code-..

Credits-o03 (1 Theory, 2 Practical)

Max Marks... 100..... Minimum Marks..

40

Name of proposed skill Partner (Please specify,
Name of industry, company etc for Practical
/training/ internship/OJT

Paper industry, Iron Industry etc.

Job prospects-Expected Fields of Occupation where
student will be able to get job after completing this
course in (Please specify name/type of industry,
company etc.)

Any company or CA or students can work
independently as profession

General/ Theory/ No of theory No of skill
Unit Topics SKill Practical/ OJT/ | hours (Total — | hours (Total —
Component Internship/ 15 hours=1 60 hours=2
Training credit) credits)
I | Basic of Income Tar Act | General Theory 3 6
1961 and Income Tax
Rules 1962
Overview of the Five
Heads of Income
IT | Computation of Gross | General Theory 3 7
Total Income and Total
Income.
IIT | Assessment of Income - | General Theory and 3 15
Self Assessment and Practical
Others.
IV | Basics of MS Office, | General & | Theory and 4 15
Registration ~ for  E- | Skill Practical
Filings.
V | Different forms of e - | General & | Theory and 2 15
filings, Revised Return, | Skill Practical
Belated Return.
ITAT and Tribunal, High
Court, Supreme Court.




LIST OF STUDENTS

Class : B. Com. Sem -3 (Dec, 2022)

Paper Title : Introduction to E - Return

Code : V0001072

S. No Roll No. Name Father’s Initial -
1 210024303003 AANCHAL GUPTA KG
2 210024303016 ABHISHEK KR SRIVASTAVA AKS
3 210024303023 AJEET GUPTA VG
4 210024303032 ALOK SENGAR AS
5 210024303044 ANMOL BPS
6 210024303046 ANSHU YADAV N
7 210024303058 AYUSH SINGH RKS
8 210024303065 CHANDAN KUMAR KK
9 210024303073 DEVENDRA CHAUDHARY RC
10 210024303101 JAGDISH K
11 210024303102 JATIN SHARMA AKS
12 210024303113 KASHISH MK
13 210024303118 KHUSHBOO SK
14 210024303131 MANMOHAN SINGH MS
15 210024303147 NISHA MEHTO JPM
16 210024303148 NISHA RANI K
17 210024303158 POLI SARKAR usS
18 210024303164 PRIYA MKC
19 210024303196 SATENDRA YADAV RN
20 210024303200 SHIVAM SINGH DS
21 210024303226 TUSHAR KUMAR JK
22 210024303228 TUSHAR SINGH DKS
23 210024303237 VISHAL SIROHI RKS




GLIMPS

Practical Sessions By Tax Professionals :
* Mr Suvrat Trikha Advocate, *Mr Chetan Bhagi Advocate
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ASSESSMENT

S. D. PG College, Ghaziabad (024)
Introduction to E- Return (Code : V0001072)

B. Com. llird Semester Internal Exam — Dec., 2022 Max. Marks : 40 Time: 1 Hr.

Note : Answer all questions. Tick v the correct answer. Each question carries 02 Marks.

Tt Ui F IR S| Fel SN R e v AR AP U P oIt 02 3icp FufRa &

Q.1. As per Finance Bill-2023, the basic exemption limit under the new regime is ..

o fadge-2023 & STUR 7S AR & I8d R He B a AT 6..
(a) Rs. 2,50,000 (b)Rs. 3,00,000 (c) Rs. 5,00,000 (d)None of these

Q.2. Residential status in Income Tax Act is determined for which one of the following
3R e & srarity fRufa Fafafad & 9 feraes fore fuifva ot ot 82

(a) Previous Year (b) Assessment Year (c) Accounting Year

(d) Previous Year & Assessment Year, both

Q.3. What is full form of PAN ? PAN &1 Gd WIH o1 8IdiT 82
(a) Permanent Account Number (b)Previous Account Number (c) Premium Available Number
(d) None of these

Q.4. In the Income Tax Act, ......... is a certificate, which an employer gives to his employee. It
certifies the amount of tax deducted by the employer from the salary of the employee.

TIHR A T, ......... Th UHIU O §, S U el 3107 HaR! &1 <dl 8| T8 HHAR! & dad 9
e gRT &1 T HR &1 A B YA FRar g
(a) Form 16 (b)Form 12 (c) Form 15 (d) Form 26AS

Q.5. What is the name of TR | ?  3TSISR [ HT 1T &1 g2
(a) Safal (b) Saral (c) Sahaj (d) None of these

Q.6. Income tax is imposed by ...... WWWWW%
(a) State Government (b) Central Government (c) Reserve Bank of India (d) State Bank of India

Q.7. Assessment year is the period of 12 months commencing from 1* Day of .....?
Fx FAyRuay . & uga fod I Y= 8 a1d 12 TSI &Y 3rafy g2
(a) April (b) December (c) July (d) January

Q.8. Times New Roman is ....
(a) Font size (b)Font face (c)Font Style (d) Font family

Q.9. Number of digits in a PAN Card are....
(a) 07 (b) 08 (c) 10 (d)11

Q.10. To register and create account for e-filing of Income Tax , the required document is...
AR B 3-WTSfelTT & 1T Uolienur TR WTdT S & AT ST GXTas g+
(a) PAN (b) TAN (c)Form 16 (d)None of these




Q.11. Under the Income Tax Act, the Income of which of the following heads is included in the total
income ?

3R a3 siavfa Fafefed & 9 fra Ae & s & $a o & id fear S g 2

(a) Income from Salary (b) Income from House Property (c) Income from Other Sources
(d) All of these

Q.12. The income of how many heads are included in the Gross Total Income
THd $d T H Hd foha- Hal &1 S AR ?
(a) 04 (b) 05 (c) 06 (d) 07

Q.13. What is the full form of TDS ? TDS ﬁ%ﬁﬁw@ﬁ%

(a) Tax Difference at Source (b) Time Difference at Source (c) Tax Deducted at Source
(d) None of these

Q.14.Who is the assessee ? e Yo e?
(a) Individule (b) HUF (c) Company (d) All of these

Q.15. What is the benefit of ‘income tax return file’? 3TIHR e BIEd H3A I R ATY g2
(a) Claim Tax Refund (b) Income and Address Proof (c)Avoid Penalty and Prsecution
(d) All of these

Q.16. Microsoft Word is @ ...cceeeeeees Wﬁqeaé %‘ ...........

(a) Presentation Program (b) Word Processing Program (c) Spreadsheet Program
(d) None of these

Q.17. When a file is saved for the first time... a—q’aﬁéwuﬁﬁw g ﬁ\?ﬂ?ﬁ%

(a) A copy is automatically printed (b) File name and folder name must be the same
(c) It does not need a name (d) It must be given a name to identify it.

() T Ufd Sl S A gRa g @ (&) TSl BT AITH 3IR ey &1 19 Ueh JH 81 18T
(& 38 fpft A BT AT TS (@ T & foru 39 e 9 fear s e U

Q.18. To save an existing file with new location, we should................... command.
Tiole] BT3d o T R & 1Y TG B & [, 8H ...oovee FHAS AR
(a) Save (b) New File (c) Save as (d) None of these
Q.19. ..., Is a table consisting of rows and columns.

................... TS it ¢ ford tfdaar ok W 8id 8
(a) Workbook (b) Worksheet (c) Cell (d) Range

Q.20. What is the due date of ‘submission of return’ for an Individual ?

Tl aafaa & ferg Re s v ot Sg fafy s 82
(a) 31° July (b) 31 August (c) 30" September (d) 31* October
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SKILL DEVELOPMENT COURSE
SOCIAL WORK
FOR BA AND B.COM 3RP SEM
SESSION 2022-23

1.1 Introduction- Importance of Social Work-

Social work is a critical field that addresses social problems and seeks to
improve the quality of life for individuals, families, and communities. Social
workers work in a variety of settings, including schools, hospitals, mental
health clinics, and community organizations. They help individuals and
families who are struggling with issues such as poverty, homelessness,
addiction, mental health, and domestic violence.

Social work is also essential in promoting social justice and equality. Social
workers advocate for policies and programs that address social
inequalities, discrimination, and oppression. They work to empower
individuals and communities by providing resources, support, and
advocacy.

In addition to individual and community-level work, social work is also
important in promoting positive social change. Social workers engage in
policy development, research, and advocacy to address systemic issues
and promote social justice.

Overall, social work is a critical profession that plays a vital role in building
stronger, healthier, and more resilient communities. By promoting social
justice and equity and addressing social problems, social workers help to
create a more just and equitable society for all.



1.2 OBJECTIVES OF SOCIAL WORK

Social work is a profession that aims to improve the well-being of
individuals, families, and communities. Its objectives are broad and
multifaceted, but they all have one goal in mind: to promote social justice
and equity.

One of the primary objectives of social work is to enhance social
functioning. Social workers provide support, counseling, and guidance to
help individuals and families function more effectively in their daily lives.
They work with people to develop skills and strategies to manage difficult
situations and overcome personal and societal challenges.

Another objective of social work is to alleviate social problems. Social
workers work to address issues such as poverty, homelessness, addiction,
and mental health issues. They provide resources and support to
individuals and families to help them overcome these challenges and
improve their lives.

Social work also aims to empower individuals and communities. Social
workers help people to build resilience, gain self-confidence, and advocate
for their own needs. They work to empower communities by promoting self-
determination and providing resources to promote growth and
development.

Finally, social work aims to facilitate social change. Social workers engage
in policy development, research, and advocacy to promote positive social
change and address systemic issues that create social problems. They
work to create a more just and equitable society by promoting social
justice and equity for all.



1.3 ABOUT THE PROGRAMME

In order to achieve this goal of making our students competent, Shambhu
Dayal P.G. College is providing facilities.

A Memorandum of Understanding was signed between Professor Shri

Akhilesh Mishra, Principal, Shambhu Dayal P.G. College; and many social
persons has given valuable advice for the welfare of students.

2l cPs Map camera
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N
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Get practical experience: Social work is a hands-on profession, and
practical experience is essential to develop the skills and knowledge
needed for the field. Look for internships, volunteer opportunities, or part-
time jobs that can give you exposure to the real-world challenges and
complexities of social work practice.

Build relationships with faculty and peers: Your professors and peers can
be valuable resources for support, advice, and networking opportunities.
Take advantage of opportunities to engage with them through class
discussions, group projects, or student organizations.



1.4 KEY FEATURES OF THE COURSE

Social workers operate from a strengths-based perspective. This is another
defining characteristic of social work that involves focusing on clients'
strengths as a way to help them solve problems and overcome life

challenges. This doesn't mean that social workers turn a blind eye to
potential weaknesses.

the social work profession's core mandates include:-
e promoting social change
e social development
e social cohesion

e empowerment and liberation of people.

277
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SOCIAL WORKER



1.5 COURSE CURRICULUM AND ASSESSMENT

As per the defined syllabus for Social Work , the coursewas conducted
smoothly covering all theoretical and Practical aspects of the course. Given

below is the detailed syllabus for social work










ANNEXURE 1

Glimpses/screenshots of class schedule online:-

Smita Srivastav Antas Sewa...

Join our Cloud HD Video
Meeting
usO5web.zoom.us

https:/[usO5web.zoom.us|j/
826929359107
pwd=Z2dROHUVTWpRMHB
bd1BuSFWMOJRQTO9

4:43PM

11:51 2 @& m

-=_ Social work

< g d

only admins can send messages

Kamlesh Bharadwaj M...

Meet
Real-time meetings by ...
neet.google.com

To join the meeting

on Google Meet, click
this link:
https:/meet.google
.com/auf-soge-wcg

Or open Meet and
enter this code:
auf-soge-wcg Py

1152 2@ m

i 'l;:' Social work

only admins can send messages

Kamlesh Bharadwaj M...

Meet
Real-time meetings by ...
neet.gooqgle m

To join the meeting
on Google Meet, click
this link:
https://meet.google
.com/auf-soge-wcg

Or open Meet and
enter this code:
auf-soge-wcg 9:03 AM

1152 2@ m

~=_ Social work

g

only admins can send me

Kamlesh Bharadwaj M...

Meet
Real-time meetings by ..

To join the meeting
on Google Meet, click
this link:
https://meet.google
.com/auf-soge-wcg

Or open Meet and
enter this code:
auf-soge-wcg 9:03 AM



ANNEXURE 2
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UaH @1 7% 3R 38 ARG 601 T 1S HR AfEay s sk saa
urard A gavasi o f[aenfial & wricyia & fav a=gark R ik e fe
b W @ YAIHd FHIA B FA1041 & fau a2 gar Fai &1 g =
forg e &3 & A gz anavas 2 6 o3 daile wu A uRuaa 21
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ANNEXURE 3
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Shop No. 4, SD College Building, Grand Trunk Rd, near
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Uttar Pradesh 201001, India
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Long 77.424772°

05/11/22 10:30 AM GMT +05:30

i GPS Map Camera

GhaZ|abad Uttar Pradesh, India
Shop No. 4, SD College Building, Grand Trunk Rd, near
Punjab & Sind Bank, Ghantaghar, Naya Ganj, Ghaziabad,
Uttar Pradesh 201001, India

Lat 28.662428°

Long 77.424797°

05/11/22 10:43 AM GMT +05:30




@ GPS Map Camera

Ghaziabad, Uttar Pradesh, India

S.D College Building, MC7F+3RX, G.T Road, opp. MMG Hospital,
Ghantaghar, Naya Ganj, Ghaziabad, Uttar Pradesh 201001, India
Lat 28.662672°

Long 77.424583°

29/11/22 10:52 AM GMT +05:30
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Ghaziabad, Uttar Pradesh, India

S.D College Building, MC7F+3RX, G.T Road, opp. MMG Hospital,
Ghantaghar, Naya Ganj, Ghaziabad, Uttar Pradesh 201001, India
Lat 28.662708°

Long 77.424571°

29/11/22 10:53 AM GMT +05:30
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LIST OF STUDENTS

-

CH. CHARAN SINGH UNIVERSITY MEERUT |

NAME OF
\ CENTER \SHAMBHU DAYAL PG COLLEGE GZB ’DATE 4 J
EXAMNATION ROOM NO DAY: J
[rme llird SEM TIME: N
EJNECT & COURSE SOCIAL WORK V0001016 J
FULL SIGNATURE OF THE
SNO \ ROLLNO NAME F NAME CANDIDATE IN ENGLISHJ
V 35 \ GOUTAM PARCHA RAJ KUMAR PARCHA J
ﬁs \ HARSHIT GAUTAM  (UMESH GAUTAM J
Y 37 \ HEERA LAL RAJENDRA SINGH J
r 38 HIMANSHU KUMAR  [RAJENDRA SINGH
r 39 ISHAN KHARI AZAD SINGH KHARI
40 JOGINDRA TEK CHAND ]
41 JYOTI YOGENDRA
42 KANCHAN MADAN LAL B
43 KANIKA MANOJ KUMAR |
44 l KARTIK SAINI DHARM VEER SAINI
[ as KARUNA PRATAP SINGH
T KASHISH KAUSHAL
47 KRISHAN SHARMA  [SATISH SHARMA
48 LALITA NARESH YADAV
49 LATA DEEPAK KUMAR
50 MADHURI GAUTAM  [MAHENDER GAUTAM
51 MANISH NAGAR SANJAY
52 MANISHA BIJENDER
r 53 MANOJ KUMAR RAMESH CHAND
r 54 MANOJ KUMAR AGAM MANDAL _}
55 MOHD FAIZAN RAHAMLAAT |
56 MOHD SALIM MOHD NAZIR AHMAD
57 MUSKAN ISRAIL
58 MUSKAN UPADHYAY |CHARAN SINGH
59 NAGMA AIMAL
60 NIRMAL KAMAL -
61 NITIN KUMAR MEGHRAJ SINGH
62 PAVAN KUMAR NARESH SINGH
63 PAYAL SHARMA RAKESH SHARMA
64 POOJA OMPRAKASH
FS PRAVESH NAGAR W
| 66 | PREETI MADAN PAL
| 67 RAHUL RAJESH SINGH
| 68 RANJEET KUMAR RAM BABU
PRAVEEN
D{J RASHMI CHAUDHARY |CHAUDHARY

no__ "
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CH. CHARAN SINGH UNIVERSITY MEERUT

NAME OF
\CENTER \SHAMBHU DAYAL PG COLLEGE GzB DATE : l
\EXAMNAT\ON ROOM NO DAY: J
e flird SEM TIME: j
\SUNEC\' & COURSE SOCIAL WORK V0001016 ]
FULL SIGNATURE OF THE
\ SNO \ ROLLNO NAME F NAME CANDIDATE IN ENGLISH l
r 70 \ REHNUMA AHSAN KHAN
A ] RITIK KUMAR ROOP SINGH
| nn | ROHIT KUMAR MAHIPAL SINGH
[ 13 | ROHIT KUMAR SAH  |[RAMNATH SAH
{ 74 RUPESH CHOUHAN  |CHOUHAN
| 75 RUPESH KUMAR SURENDRA SINGH
76 SACHIN KUMAR HARI KISHAN
77 SACHIN KUMAR SULTAN SINGH
78 SAGAR KUMAR JAIVEER SINGH
79 SAKSHI SATISH CHAND |
80 SAKSHI SATISH KUMAR g
SANTOSH SINGH
f 81 [ [su(sm NEGI NEGI
| 82 SAMEERA MOHD IKRAM
83 SAMREEN MOHD ANZARUL
84 SANDHYA RAWAT AALAM SINGH
85 SANJANA SHIV KUMAR
86 SAURAV SOM OMPAL SINGH SOM
87 SHABINA KHAN NAFEES
RAMESH KUMAR
88 SHAGUN YADAV YADAV
89 SHAHZADI AKHTAR AL
90 SHASHANK RAJ VISHNU KUMAR
91 SHIVA NAGAR BRAJPAL NAGAR
92 SHIVAM KUAMR MUKESH
93 SHIVANI SHIV NARAYAN
94 SONAL VERMA SARVESH VERMA
AD
95 SONAM SAIFI SAIFI
9 SONIYA BHURE SINGH
97 SONU KUMAR GIRJESH SINGH
98 SOURABH KUMAR DHANPAL SINGH
99 SUNNY CHAHATRAM
100 SWATI RAJESH KUMAR \
101 TANIYA SINGH KRISHAN KUMAR
102 TANNYA NANDKISHOR
103 TULSI RAM NARESH
104 TUSHAR NAGAR NARESH NAGAR
| 105 VARSHA BUDH PRAKASH
| 106 | VIKAS YADAV VINOD YADAV
’ 107 ’ VINEETA RAM KHILADI
[ 108 | VISHAL MANVEER NAGAR
| 109 | VISHAL NAGAR RAMNIWAS NAGAR
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HANEGE SHAMBHU DAYAL PG COLLEGE GZB DATE: J
CENTER
@MNAT\ON ROOM NO DAY: J
ﬁag Nird SEM TIME: ]
EUB)ECT & COURSE SOCIAL WORK V0001016 j
| FULL SIGNATURE OF THE
\ SNO | ROLLNO NAME FNAME CANDIDATE IN ENGLISH
— CHANDRABRAN
| 110 \ VISHVINDER SINGH  [SINGH J
\ 11 \ VIVEK SHARMA RAJ KUMAR SHARMA J
1w | YOGESH KUMAR PREM SINGH
13 | YOGESH SINGH BALKISHAN
| B.COM
3 AADITYA BITTU
!1 . AANCHAL SHARMA  |SHARMA
f 3 AARTI LALI
2 AAS MOHAMMAD MOHD YUNUS J
U
2 : Imwn:frs:mm—-_l ':S:(:NDER’STNGT
s | {SHAKYA SHAKYA
7 ] ABHISHEK BHARAM PAL
8 ABHISHEK THAKUR | SATYAVEER SINGH
9 ADITYA JASVEER SINGH
10 AJAY SHARMA NARESH SHARMA
11 AKASH RAMESH
2 AKASH DAMODAR
13 ANJALT PAL AJAY PAL
14 ANJALI SHARMA LIKESHWAR SHARMA
15 ASHISH KUSHWAHA |BECHAN KUSHWAHA
16 AYUSH KUMAR SOHAN LAL
UMESH CHANDRA™ 1
17 AYUSH MISHRA MISHRA ]
18 BHAVYA RASTOGI __|SANJEEV RASTOGI |
19 CHANCHAL DEVENDRA KUMAR
20 DEEPAK ABHAY KISHOR
21 DEEPAK TYAGI BIJENDRA TYAGI
2 DEEPANSHU SINGH | SURENDRA SINGH
23 DEV PHOOL SINGH
24 DEVESH SINGH DEVENDRA SINGH
25 DIWAKAR RANA PAWAN KUMAR
26 GEETANJALL JOGENDER KUMAR
27 HARIOM BHAGAT SINGH
28 HARSH |SATBEER
29 HARSH SHARMA PRAMOD KR SHARMA
I PRADEEP
30 HARSH SHISHODIYA |SHISHODIYA
e HARSHIT PAL PAWAN PAL
Laz ] HIMANISAJWAN  [SAJWAN v
[ 33 | HIMANSHI UMA SHANKAR
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CH. CHARAN SINGH UNIVERSITY MEERUT
NENEL: SHAMBHU DAYAL PG COLLEGE GZB DATE :
CENTER
EXAMNATION ROOM NO FJAY: J
TIME lird SEM [Time |
SUBJECT & COURSE SOCIAL WORK V0001016 /
FULL SIGNATURE OF THE
SNO | ROLLNO NAME F NAME CARDITE OV GRN} j
CHANDRABRAN
110 VISHVINDER SINGH [SINGH
m VIVEK SHARMA RAJ KUMAR SHARMA J
12 YOGESH KUMAR PREM SINGH ]
113 YOGESH SINGH BALKISHAN
B.COM
1 AADITYA BITTU
SUNIC KUMAR
2 AANCHAL SHARMA  |SHARMA __i
3 AARTI LADT |
4 AAS MOHAMMAD MOHD YUNUS J‘
BINNU _ 1
s | :ASHISH
F 6 / ,SHAKYA SHAKYA
r 7 ! ABHISHEK BHARAM PAL
[ 8 | ABHISHEK THAKUR | SATYAVEER SINGH
9 ADITYA JASVEER SINGH
10 AJAY SHARMA NARESH SHARMA
11 AKASH RAMESH
12 AKASH DAMODAR
13 ANJALI PAL AJAY PAL
14 ANJALI SHARMA LIKESHWAR SHARMA
15 ASHISH KUSHWAHA [BECHAN KUSHWAHA
16 AYUSH KUMAR SOHAN LAL
17 AYUSH MISHRA MISHRA
18 BHAVYA RASTOGI  |SANJEEV RASTOGI |
19 CHANCHAL DEVENDRA KUMAR
20 DEEPAK ABHAY KISHOR
21 DEEPAK TYAGI BLJENDRA TYAGI
2 DEEPANSHU SINGH | SURENDRA SINGH
| 23 | DEV PHOOL SINGH
2 DEVESH SINGH DEVENDRA SINGH
25 DIWAKAR RANA PAWAN KUMAR
26 GEETANJALI JOGENDER KUMAR \
27 HARIOM BHAGAT SINGH
28 HARSH SATBEER
29 HARSH SHARMA PRAMOD KR SHARMA
[ 30 [ HARSH SHISHODIYA |SHISHODIYA
E HARSHIT PAL PAWAN PAL
H
/ 32 [ HIMANI SAJWAN  [SAJWAN
[ 33 | HIMANSHI UMA SHANKAR
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CH. CHARAN SINGH UNIVERSITY MEERUT

SHAMBHU DAYAL PG COLLEGE GZ8 DATE
1l'(OOM NO DAY:
lird SEM TIME:
SOCIAL WORK V0001016
N ME | FuLL SIGNATURE OF THE
SO | RouNo NAME P4 CANDIDATE IN ENGLISH
% 110 X VISHVINDER SINGH [SINGH S
Tm \ VIVEKSHARMA  [RAJ KUMAR SHARMA -
| m | YOGESH KUMAR PREM SINGH -
| 13 | YOGESH SINGH BALKISHAN =
\ 8.COM
1 AADITYA BITTU . :
2 AANCHAL SHARMA  [SHARMA - 1
3 AARTI LALI |
3 AAS MOHAMMAD MOHD YUNUS | — _
s | AASHISH BINNU (-
[ A
‘/ 6 [ TSHAKYA SHAKYA
F 7 ABHISHEK BHARAM PAL
8 ABHISHEK THAKUR | SATYAVEER SINGH
9 ADITYA JASVEER SINGH
10 AJAY SHARMA NARESH SHARMA
1 AKASH RAMESH
12 AKASH DAMODAR
13 ANJALI PAL AJAY PAL
14 ANJALI SHARMA LIKESHWAR SHARMA
15 ASHISH KUSHWAHA |BECHAN KUSHWAHA
16 AYUSH KUMAR |SOHAN LAL
UMESH CHANDRA
17 AYUSH MISHRA MISHRA ]
18 BHAVYA RASTOGI  [SANJEEV RASTOGI |
19 CHANCHAL |DEVENDRA KUMAR
20 DEEPAK |ABHAY KISHOR
21 DEEPAK TYAGI BIJENDRA TYAGI
2 DEEPANSHU SINGH (SURENDRA SINGH
23 DEV PHOOL SINGH
24 DEVESH SINGH DEVENDRA SINGH
25 DIWAKAR RANA PAWAN KUMAR el
26 GEETANJALI JOGENDER KUMAR - \
2 HARIOM BHAGAT SINGH
28 HARSH SATBEER
29 HARSH SHARMA PRAMOD KR SHARMA
L 30 HARSH SHISHODIYA (SHISHODIYA
e HARSHIT PAL PAWAN PAL
L 32 HIMANISUWAN  [SAJWAN
[ 3 HIMANSHI |UMA SHANKAR

Page 4




CH. CHARAN SINGH UNIVERSITY MEERUT

e ‘SRAM!\NU DAYAL PG COLLEGE GZB
CNTR | hATH:
EXAMNATION ROOM NO DAY:
Y
INE Nird SEM TIME:
13
‘ SURJECT & COURSE SOCIAL WORK V0001016
3 1 — - - —— -
\ | FULL SIGNATURE OF THE
SNO ROLWLNO NAME A
| FNAME CANDIDATE IN ENGLISH
w | HIMANSHU KUMAR | MUKESH KUMAR -
— SOMPRAKASH |
L% JATIN SHARMA | SHARMA )
% | KARAN |SURESH
—— T - - — —A
) KARAN SINGH SHYAMVEER SINGH
T f ’’’’ KUNAL CHOUDHARY |PARAM VEER SINGH
¥ NITIN  |PAPPU
N L ~ |ASHA RAM -
Ta " |SAGAR RATHI MANOJ RATHI
e R IMORD AARIF
Q SANA SIDDIQUI
™ a3 SANDESH vEnEC DHAN SINGH
) SHRISTI KUMARI SURYA BHAN
s | snusnam T [HariRAM
[ 48 SONI BISHT SADHU SINGH BISHT
7 SUHAIB GULAAM HASAN
a8 SURAJ KUMAR CHANDU
| 4 SURESH KUMAR RAM SWAROOP
50 TAMANNA MD AABID
51 VARDAN SHYAM SUNDER
52 VIVEK PAL RAKSH PAL
53 YUKTA RANI MUNESH KUMAR
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CH. CHARAN SINGH UNIVERSITY MEERUT M
NAME OF
(CENTER \SHAMBHU DAYAL PG COLLEGE GZB DATE: ‘_/
\;AMNATION ROOM NO DAY: J
ﬁni lird SEM TIME: _]
SUBJECT & COURSE SOCIAL WORK V0001016 J
FULL SIGNATURE OF THE
FNO \ ROLLNO NAME F NAME CANDIDATE IN EN Gusd
\— 1 \ AAKASH SUBHASH KUMAR J
| 2 \ AANCHAL RAM SINGH ]
\*3 \ AARZOO NANAK CHAND
{—a \ ABDUL KALAM ILYAS
\- 5 ABHISHEK RAJ KUMAR
r 6 ABHISHEK BHADANA |SATENDER BHADANA
| 7 AKANKSHA SINGH
8 AKANSHA LOKESH KUMAR /_’__’_!
9 AKASH KASHYAP YOGENDRA
10 | AKASH NAGAR ROHTASH NAGAR
11 AKASH PATEL RAM NARAYAN PATEL
F 12 AKHIL NAGAR RAVINDRA NAGAR
13 AMAN KUMAR MOTIRAM
14 AMIT KUMAR KANHAIYA
15 ANAND KUMAR NANDU RAM
16 ANJALI SHARMA GHARMA
17 ANUJ NAGAR KISHAN PAL
18 ANURAG NARENDRA
19 ARTI RAJENDRA SINGH
20 ASHWANI SHARMA  [OMPRAKASH SHARMA
21 ATHARVSHARMA  |VIDYAPATI SHARMA )
22 ATUL ARUN GUPTA
23 AYUSHI KUMARI MUKESH KUMAR
24 AZEEM MOHD AKBAR
25 BITTU MINTU KUMAR
26 BULBUL RAJESH KUMAR
27 CHARU SINGH KHARAK SINGH j
28 DEEPA RANI OMVEER SINGH _J
29 I DEEPALI MEENA MEENA __\
30 ] DEV KUMAR SANJAY KUMAR J
IEN IKUSHWAHA KUSHWAHA B
F 32 [ DHARMENDRA GIRI [RAMESH GIRI 4\
F3 ! GAGAN KUMAR PAWAN KUMAR J
[ 34 l GAURAV KUMAR BABULAL SINGH 4\
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Memorandum of Understanding
Between
Prena Shodh Sanshthan Nyas Sec 62,Noida

and
Shambhu Dayal P.G. College G.T.Road ,Ghaziabad,

This memorandum of understanding is made on this day of Prerna Shodh Sansthan,
Sec 62, Noida Between Shambhu Dayal P.G.College, Ghaziabad through its
President / Principal/Head of the Department/Coordinator.

The memorandum of understanding is entered for the purpose of promoting the
institutional goal of both institutions, hereinafter referred to as 'Parties”, establish and
co-operate for promoting mutual understanding and potential academic and cultural,

social exchange.

This memorandum of understanding | not be construed as creating any legal or
financial relationship between the inegs )5, as a statement of intent to foster the
possibility of genuine and mutually bec/ cial collaboration.

T ‘ "W PR -

o S

The pr'ésérit MOU records terms and conditions between the parties as un‘der:

1. Research : '

Students of both the parties will get benefit of research activitie§ by using humanities
laboratories, libraries, and appointing co guides/ supervisors. in research projects or
other research work of different depanménts of both the parties.

2. Exchange of faculties :

Students of both the institutions will be benefitted by exchanging the teaching faculties
of different subjects (in which required).

3. Cultural and extra-curricular activities :

The students of second party will participate in different cultural and extra- curricular

activities of first party to give broader exposure to the students. » -
4. Participation/ collaboration of members of both the parties in different Seminars,

Conferences and Workshops.




5. Termination of Agreement : The agreement may be terminated on the mutual
understanding by giving three months' notice by any of the parties.

6. Amendment to the agreement : During the operation of the agreement, circumstances
may arise which may call for alteration or modification of this agreement. These
modifications/ alterations will be mutually discussed and agreed upon in writing.

7. Period of validation :

The agreement shall be valid for five academic years from the date of signing the

agreement unless renewed or extended in writing. The agreement shall automatically be

terminated at the expiry of the period of agreement specified, at once.

For Department of
Prerna Shaodh Sansthan,
Sec 62,Noida

Presir\nt .

TG

For
Shambhu Dayal P.G.College,

thaziabad

rnncipal @J”Vﬂ/
22\ B\

{Prof. Akhilesh Mishla

(Shri Ananj Tyagi) 3_-5'03) 2™ el
Date: : Date: Shambhu Dayal College
g 2Ny T s St
Witness:
1. \ 2.
-)’\/
‘)-'5\\'“’ 'B\R{’ By
Signature: Signature:
Name: (L&M A N CNADLA Name: j’o 3'\‘%1’ j\qi
Address: Address:
4



SKILL DEVELOPMENT COURSE
FUNDAMENTAL OF COMPUTERS & IT
FORB.A. 111" & B.COM 111" Sem
SESSION 2022-23

1.1 Overview of Course

Computers today are an integral part of our everyday existence. Be it school, banks,

shops, railways, airways, hospital, share market, social networking or your own
home, computers are present everywhere, making our work easier and faster. As
They are present everywhere, in all the devices that we use daily like cars, games,
washing machines, microwaves, music systems, air conditioners, automated
payment systems etc. and in day-to-day computations like banking, reservations,
electronic mails, internet and many more. They are such integral part of our lives,
we must know what they are and how they function.

The word computer is derived from the word compute. Compute means to
calculate. It had the capacity to solve complex arithmetic and scientific problems at
very high speed. But nowadays in addition to handling complex arithmetic
computations, computers perform many other tasks like accepting, sorting, selecting,
moving, comparing various types of information. Computer and Information
Technology have become very essential in the Effective Management of any type of
commercial activity. It offers great opportunities before the young generation for
becoming independent and self-reliant asset of the nation.

:
=

5

5

We  celebrate  World %
L\Computer Literacy Day on 5
2" Dec every year with the =
target of delivering computer %
basic knowledge among the =
women and students of %
various faculties. Looking at =
the extended form of the %
word ‘COMPUTER’ - =
Commonly Operated %
Machine Particularly Used in =
Technical Education %
Research;  also  points 5
towards technology based %
5

=




education and researches. Understanding the future prospects of computer
education, our institution has developed well equipped two Computer Labs to
support the skill development programme.

1.2 Skill Development Programme in Computers & IT

Fundamentals of Computer & IT programme has been adopted as one of the options
of Skill Development Course in our Affiliating University — Ch. Charan Singh
University, Meerut; under NEP 2022-23 session. It has been successfully planned,
implemented and coordinated in our Institution by efficient team of coordinators.
Amongst the Course Coordinators, we had Dr. Priyanka Singh, Associate
Professor, Deptt. Of Economics, S.D.(P.G.) College, Ghaziabad; Dr. Aditi Garg,
Assistant Professor, Deptt. Of Commerce, S.D.(P.G.) College, Ghaziabad and Sh.
Vaibhav Tyagi, Technical Head Support, S.D.(P.G.) College, Ghaziabad. The team
has received regular guidance and support from Prof. Dr. Akhilesh Mishra,
Principal, S.D.(P.G.) College, Ghaziabad and Dr. Urvija Sharma, Convener NEP,
S.D.(P.G.) College, Ghaziabad; in transforming the programme into a fruitful effort.

Implementation  of
this Skill Course has
made best use of

infrastructural
resources for
Teaching and

Learning process.
The Team  has
always been present
for online and offline
mode of delivering
computer skills and
problem  solving.
Students have shown

over-whelming
participation starting from enrolling into the programme to final leaning and
assessment with massive presence.



With the holistic effort of our
Institutional Coordination
Team, the programme was
benefitted with the
association of ‘Prerna
Media Shodh Sansthan
Nyas’, C-56/20, Sector 62,
Noida U.P.; and Shambhu
Dayal .(P.G.) College,
Ghaziabad, U.P. affiliated to
Ch. Charan Singh University,
Meerut. The Programme
Partners joined hands for conducting the programme “Fundamental of Computers
& IT” under National Education Policy.

The MoU was signed in the inaugural program held in College premises between
Sh.Ananj Kumar Tyagi, President, Prerna Media Shodh Sansthan Nyas’ Noida
U.P., and Prof. Akhilesh Mishra, Principal, S.D.(P.G.) College, Ghaziabad U.P.
Among other eminent members present were Sh. Raman Chawla, Secretary,
Prerna Media Shodh Sansthan Nyas, Noida, U.P. and Dr, Urvija Sharma,
Coordinator NEP, S.D.(P.G.) College, Ghaziabad U.P.



Overall guidance and training provided by Mrs. Monika Chauhan, Coordinator,
Prerna Computer Training Centre, Noida U.P., as the Key Resourse Person. Her
contribution has been remarkable for successful completion of the course. By her
scholarly and erudite conduction of Lectures and time to time revisionary excercises,
the candidates benefitted a lot.

1.3 Course Objectives

% The main focus of this course is
5 to familiarise the students in
= Under-Graduate courses with
=

= the innovations in Information
% Technology and how it affects
= the people in general and
% specific areas. An in-depth
= understanding of the
% technology used today, will
2 empower the students in
5 strengthening  their  career
% goals. After studying this
5 course students will be able to:
5 e Learn the concept of a system in general and the computer system in particular.
S

=

=

=

=

=




Learn and understand how the computers have evolved over centuries within a
very short span, from very huge machines of the past, to very compact designs
and advanced technology.

Understand the general classifications of computers.

Explore computer applications areas.

Understand the typical characteristics of computers in terms of speed, accuracy,
efficiency, storage capacity, versatility etc.

Understand limitations of the

Computer.

Discuss the similarities and differences between the human and the computer.
Understand the computer hardware and software power.

Application of Word Processing techniques

Understanding the standalone and networking concepts and their application in
daily life

Exploring safety and security features provided in the system

Making awareness among students about the security threats present in today’s
system based transactions.

1.4 Major Features of

the Programme

» Students were provided
with extensive
customised Study
Materials in the form of
PDF files for each Unit of
the syllabus.

» Reference eBook links

were shared in student’s

group as online Study

Material and e-Contents

in Audio-Video format.

Pre-planned Computer Lab sessions on Units covered theoretically

Practical implementation of concepts of MS-Office on regular basis

Two hours in hand technical practice of word processor applications

YV VYV




1 > Well organised
Guest Lectures online and
practical sessions in Lab
were provided to the
students
> Online Lectures by
in-house  faculty and
Training Centre were
conducted for concept
clearing
> Regular
assessment through
written Assignments and Quiz were part of the programme
» Students were finally assessed for their knowledge gain through MCQ paper,
Viva-Voce and practical.

1.5 Programme Implementation

Conducting Practical &
‘ Vi
Providing ;t:gu[ar written lva-voce
‘ . actical g
. Extensive Sessi Assignment 5
Conducting Study essions =
I_ Online & s
Formation Offline Materials in %

Final
Review of Assessment

through
Theory &
through

of Student  Classes :’*;;Fform of =
s&e- =

Groups Books
for the %

Program =

The steps involved in program implementation were strictly adhered to for timely =
completion of the course. Sufficient theory and practicals sessions were given to the 5
students for knowledge gain. =



1.6 Course Details and
Assessment

The syllabus for ‘Fundamental of
Computers & IT’ was divided into three
units with allocated hours for theory and
practical. Total marks for the paper being
100 — divided into 40:60 for subjective and
practical assessment.  Students were
assessed for subjective knowledge through assignment and quiz; while practical
assessment was done in the computer Lab accompanied by Viva.

There was an

overwhelming
response of students
who opted for the
course. The students
showed keen interest in

learning and

developing new skills.
B : , Total registered %
Mol ChAUNENS S Crocn S —— students for the course 5
were 37 from B.A. and =
B.Com I11" Sem 2022-23. All the students attended the theory and practical sessions %
organised from time to time. The students submitted their Assignments and worked =
on their assigned projects in Computer Lab. They have attempted their final %
assessments in theory as well as practical and cleared the same. (Annexure Il 5
attached) %
5
5
1.7 Course Schedule* %
5
Teaching & Practicals Scheduled Hours Completion Hours E
5
Theory Classes 15 Hrs 15 Hrs E
Practical Sessions 30 Hrs 30 Hrs %
*Annexure Il %
5
5
5
11 %



The time schedule for course completion has been strictly followed and
implemented. All available resources at the college level were made available to the
trainers and the trainees. A devoted lecture plan was followed by the Programme
Partner who conducted in five theory classes and five practical sessions of two hours
each.

1.8 Performance Appraisal & Feedback

The course performance has been extremely stupendous enhancing the
employability and knowledge gain objective. The academic performance of the
students in this course has been 70%. Practical grasp has been 68% while overall
course result has been 69%. Skill Development Course in Fundamental of
Computers & IT has inspired the students and opened before them new
opportunities.

Feedback on the programme was conducted Online through Google Form. On the
basis of feedback obtained, the analysis shows that 90% were satisfied by the
infrastructural facilities provided to them by the institution and 89% rate the efforts
of their faculty and trainers as good. Teacher-Student interaction has been very
effective and the study materials made available were effective too. Overall teaching
and learning process in the institution is also good and satisfactory. (Annexure IV
attached)
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Annexure- 1

Fundamem’ls of C—omputer and IT

Unit 1 Fundamental of Computer ) Hrs. Hrs.

Introduction and objectives of Computer 5 10

}'— - Development of Computer System

o Types of Computers, characteristics and
- limitation
Generation of Computer
Types of PC's desktop. Laptop. Notebook.

Workstation & their Characteristics.

Components of Computer System

-

Types of PC, Desktop, Laptop, Notebook

Unit2 Input & Output Device

Digitizing tablet, Scanners, Camera 3

Types of Monitor, video Standards, VGA, | |
SVGA, Types of Screen

|

8
[ ] Keyboard, Mouse, Trackball, Joystick, 1
l
l

| Printers and its types I I

Audio\video input output Display and Sound | |

{1 Graphical Processing Unit (GPU) and Port f T

Hard Drive, Discs, cards !

T

I E-Accessible options ' N
|

|

[Unit 3 ting system Applicltion Software's

' Basics of Networking | s

! Basics of MS Office
Word, Excel, power point, | ]

| Animation and videos making

— —
| -
‘ o Virtual communication

Telecommuting (ICT)

-
Security and Safety of Computer, Laptop

Assignments Practical Exams | Project work Total marks

Fee - 5000 INR Installment options Available

Eligibility -  Any Graduate, Graduation (pursuing), Postgrad apply. -
b c W
Uiyt

(e - 157911 e

Reci B, G Cah?‘ Mol

=
=
=
=
=
=
=
=
=
=
=
% 10 marks L 20 marks 10 100
=
=
=
=
=
=
=
=
=
=
=
=
=
=




ANNEXURE 11
Details of Classes & Practical

UNITS Date Mode Theory / Practical

Unit | 02.11.2022 Offline Theory
06.11.2022 Offline Theory
07.11.2022 Offline Theory/Practical
09.11.2022 Offline Theory/ Practical
10.11.2022 Offline Theory/ Practical
11.11.2022 Offline Practical
12.11.2022 Offline Practical
14.11.2022 Offline Practical
15.11.2022 Offline Practical

Unit Il 16.11.2022 Offline Theory
17.11.2022 Offline Theory
18.11.2022 Offline Theory
19.11.2022 Offline Theory/Practical
21.11.2022 Offline Practical
22.11.2022 Offline Practical
23.11.2022 Offline Practical
25.11.2022 Offline Theory/Practical
26.11.2022 Offline Theory/Practical
28.11.2022 Offline Theory/Practical
30.11.2022 Offline Theory/Practical

Unit 1l 03.12.2022 Offline Theory
04.12.2022 Offline Theory
05.12.2022 Offline Theory/Practical
09.12.2022 Offline Theory/Practical
10.12.2022 Offline Theory/Practical
12.12.2022 Offline Theory/Practical
13.12.2022 Offline Theory/Practical
14.12.2022 Offline Theory/Practical
06.01.2023 Offfline Theory/Practical
07.01.2023 Offline Theory/Practical

Problem-Solving 09.01.2023 Online Theory/Practical

Session

Problem-Solving 10.01.2023 Online Theory/Practical

Session

Final Assessment | 12.01.2023 Offline Theory + Practical




Annexure Il -List of Participants

CH. CHARAN SINGH UNIVERSITY MEERUT
NAME OF SHAMBHU DAYAL PG COLLEGE GZB
CENTER
SUBJECT FUNDAMENTAL OF COMPUTERS AND IT Code:
V0001006
Class B.COM. Il Sem Session 2022-23
SNO NAME FATHER NAME
1 Aarti Sunil Kuma
2 Aayush Chauhan HaRI Prasad Sinh
3 Akshat Rai Vikas Saxena
4 Aman Rawat Brij Mohan Rawat
5 Arjun Singh Arun Singh
6 Avanish Kushwaha | Anil Kushwaha
7 Dhruv Soni Pramod Soni
8 Diksha Pal Anuj Pal
9 Dipanshu Ch. Vinod Kumar
10 Isha Yadav Virendra S. Yadav
11 Kanchan Gautam Jai Bhagwan
% 12 Khushbu Raj Kumar
= 13 Khushi Mahesh Kunar
% 14 Khushi Mukesh
= 15 Krishna Netra Pal
% 16 Kunal Pal Shri Chand
5 17 Manish Hardev
% 18 Mansi Sharma Praveen Sharma
5 19 Mohd.Saqib Shafi Mohd
5 20 Muskan Goyal Sandeep Goyal
% 21 Pankaj Bhagat Gaya Bhagat
% 22 Pooja Jitendra Kumar
= 23 Prerna Naresh Kumar
% 24 Priya Chittu Haldar
E 25 Radhika Samaniya | Rajendra Samaniya
% 26 Rahul Kumar Surender Kumar
% 27 Riya Gautam Dharamveer Gautam
=
5 i
=



SNO NAME FATHER NAME
28 Sachin Patel Subhash Patel
29 Sakshi Mewalal

Vishwakarma Vishwakarma
30 Simran Mehra Brijpal Kamar
31 Swapnil Milan Kumar
B.A. 111 SEM 2022-23
32 Lovely Laxman Yadav
33 Meenakshi Teotia | Sudhir Kumar
34 Mohd Faizan Mohd Shafiullah
35 Rinku Anil Nagar
36 Shivam Rajender Kumar
37 Tinku Magar Anil Nagar
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Introduction

The purpose of introduction of Personality Development as a Skill Development
Course at the undergraduate level under New Education Policy 2020 is to develop
a positive attitude, moral values and social ethics in the students and prepare
them to participate in the socio economic development of the nation. The rapidly
evolving work culture and job expectations in the post Covid era saw the
implementation of the National Education Policy (NEP) 2020 which can be viewed
as an overall effort to equip our students to lead the change. With an emphasis
on developing technical as well as soft skills among graduate students, this
revolutionary policy has set the framework for deep educational reform in Higher
Education.

The NEP2020 aims at holistic development of our youth and focuses on modern
skills such as creativity, critical thinking and research. Through significant
amendments to the academic structure, the NEP 2020 has lifted the burden of
strict disciplines that teach rote-learning along with copious amounts of note
taking and restrict the students to a few career options. Contrary to the
traditional content loaded approach the NEP 2020 provides an opportunity for
students to enjoy science with art or music.

Inclusion of Personality Development as a skill course in the new education
system is a strong step in this direction. It can help students to develop the
communication skills they need to be successful in their studies and workplaces.
Personality development can help students build leadership skills, improve
problem-solving ability and develop a positive outlook on life.

Purpose

The purpose of the course “Personality Development and Communication Skills”
is to make students successful in their personal and professional lives by making
them confident and understanding; compassionate and caring individuals.
Students need to develop and master these basic skills to get ahead in life as



these are the most important aspects of any professional relationship. The
significance of this course lies in the fact that it:

e Helps build and maintain relationships

e Aids in problem solving

e Increases Understanding

e Prevents misunderstandings

e Creates clarity

e Encourages openness

e Helps in shaping personality

e Improves learning ability

e Helps handle criticism better

e Makes one a better leader

e Enables to handle conflict better and leads to personality development

e Enables students to interact with family, friends and teachers in a better
way

A

cing
™~ ( Communication
L Skills
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Role of communication in personality development



Key Features of the Course

The details of the Personality Development and Communicative Skills classes
held during this session are given below:

e In the very first class the students were informed about the importance of
this course in shaping their personality through communication skills.

e The next few classes focused on the importance of thinking skills for
academic purpose to enable the target group develop critical, analytical
and imperative thinking skills. The students were also informed about the
importance of vocabulary and grammar in improving their communicative
skills.

e Some classes were devoted to an introduction to Reading for Academic
Purpose which included a detailed discussion on reading comprehension.
There was also a special mention of the types of texts which included
persuasive, argumentative, narrative, descriptive and expository types.

e After this we discussed writing skills with special emphasis on basics of
writing and types of writing. The students were also told about the tricks of
note taking, preparing a Curriculum Vitae or resume and translating a text.

e The next topic in this course included Speaking, Presentation Skills and
Group Discussion. In the following classes we talked about the importance
of communication skills and types of conversations which included
deliberations on telephone, informal and formal modes of conversation.

e We also had classes devoted to Listening for Academic Purpose so that the
students could learn how to comprehend audios and videos along with
captioning.



Since the main purpose of this course was to develop listening, speaking, reading
and writing skills of the students, the teaching/learning sessions were highly
interactive and participative. Various assignments and activities were
incorporated in the teaching/learning process to attain the desired outcome.
Group discussions, games, quizzes and oral presentations were also used as
teaching strategies to encourage the students hone their skills.

Teaching/learning was followed by a series of tests to evaluate the students for
their theoretical as well as practical understanding of the subject. The assessment
was carried out in two phases. Practical based exam for 60 marks was conducted
to assess the students for their oral and listening skills. The objective of the theory
based exam of 40 marks was to evaluate their writing and reading skills.
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Annexure |: Syllabus

Syllabus for Skill development course

Title of course- Personality Development & Communication Skills

odal Department of HEI to run course

Department Of English (All UG)

Broad Area/Sector-

Basic Skills in English

Sub Sector-

Language Skills

ature of course - Independent / Progressive

Independent

ame of suggestive Sector Skill Council

Aliened NSQF level

Expected fees of the course —Free/Paid

As Mutually Decided by College & PCE
(Aptech)

Stipend to student ex ected from industry

unrbet or Seats-

As suggested by college

Course

Max Marks. Minimum Marks...

Credits- 03 (I Theory, 2 Practical)

ame of proposed skill Partner (Please specify, Name of industry, |Aptech Learning Center (Authorized Meerut
company, etc. for Practical /trainin / internshi /OJT

Center as PCE

Job prospects-Expected Fields of Occupation where student will be able
to get job after completing this course in (Please specify name/type of |opportunities
industry, company, etc.)

It leads to various academic and employment

Syllabus
General/ Skill Theory/ No of theory No of skill
component Practical/ hours (Total- Hours
Unit Topics oJT/ 15 (Total-60
Internship/ Hours=I credit Hours=2 credits)
Training
1 Thinking Skills  for Developing Theory/ 2 5
Academic Purpose Critical, Practical
Analytical and
Imperative
Thinking Skills,
Enhancing
Vocabulary,
Grammar
11 Reading for Academic Purpose | Read ing Theory / 2 10
comprehension Practical
Types of Texts
Persuasive,
Argumentative,
Narrative,
Descriptive,
Expository
111 Writing Skills (Content for Basics of Writing, | Theory / 3 15
Website / Literature / Business) | Types of Writing, Practical
Purpose Note Taking,
Translation, CV,
Resume




Speaking, Presentation Skills & | Importance of Theory / 4 15
Group Discussion Communication Practical
Skills, Types of
Conversations

Telephonic,

Informal, Formal
Listening for Academic Comprehending Theory/ 4 15
Purpose Audio, Videos, Practical

Captioning

Suggested Readings:
1. A Reading for Academic Purpose by Robyn Brinks & Kelly Sipped.
. Academic Writing by Aptech Onlinevarsity
. Pronunciation by Jonathan Smith & Annette Margobs.
. English Grammar by Aptech Learning Center.
. Oxford Online LSRW
. Basic Knowledge of Computer by John Monyjok.
7. Objectives of Reading, Writing & Listening Skills by Aptech Academy.

OO wWwN

Suggested Digital platforms/ web links for reading:
l. httpse]/www.smeeshigmagzine.com

2. https.'//files.eric,ed.gpy
3. https://site.nationalacademies.org www.aptechmeerut.com www.aptechlearning.com

www.aptechaviationacademy.com

Suggested OJT/ Internship/ Training/ Skill partner- Aptech Learning Center, Meerut
Suggested Continuous Evaluation Methods: Total Marks: 25, House Examination/Test: 10

Marks

Written Assignment/Presentation/Project | Term Papers/Seminar: 10 Marks
Class performance/Participation: 5 Marks

Course Pre-requisites:
* No pre-requisite required

Suggested equivalent online courses: Aptech Learning Center, Meerut

Any remarks/ suggestions:

Notes:
Number of units in Theory/Practical may vary as per need
Total credits/semester-3 (it can be more credits, but students will get only 3credit/ semester or 6credits/
year Credits for Theory (Teaching Hours
Credits for Internship/OJT/Training/Practical = 02 (Training Hours = 60)



http://www.aptechaviationacademy.com/
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INTRODUCTION

Flexible
Investment

Tenure

BENEFITS Eh

INVESTING IN

Taxation
o= S MUTUAL FUNDS

Convenient

Mutual funds have gained immense popularity over the years and have also
witnessed a considerable increase in growth rate.

The ease with which a small investor can invest his money in a pool of
diversified securities is the reason why mutual funds have become one of the
favorite go-to investment options for investors. Along with the evolving mutual
fund industry, several questions regarding the characteristics, operations, and
nature of these funds have also evolved.

This course ‘Introduction to Mutual Funds (Part 1)’ helps the students to
understand the basic concepts related to mutual funds, explaining what mutual
funds are, how they work, types of schemes and nature of investment in mutual
funds.




OBJECTIVE OF THE COURSE
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Mutual Fund Operation Mutual Fund Trust

The objective of this course is to provide students with an in-depth knowledge
of mutual funds, their functioning with the help of an interactive format.

This course has been designed:
¢ To make students understand the basic concepts and operations of mutual
funds;
To discuss about the market trends of Mutual Fund investment;
Explore the recent developments in the mutual funds in India;
To understand the role of AMC, AMFI and SEBI etc;
To learn about Risk Profile and Investor Grievance Redress Mechanism;

* & & o

After completion of this course, a student would be able to analyze about the
benefits of Mutual Fund Investments.




ABOUT THE PROGRAMME

©
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‘Introduction to Mutual Funds (Part 1)’ has been
adopted as one of the courses of skill
development programme under NEP w.e.f. 2021-
22.

Mutual Fund

Birla Sun Life
Mutual Fund

As we all know that every mutual fund has a
disclaimer for investors, i.e., ‘Mutual Fund
investments are subject to market risks, read all
scheme related document carefully’. Its objective
Is to make aware the investor about risks involved
in the Mutual Funds. In order to minimise such
risks, it is necessary to have the knowledge of
Mutual Fund. This programme has been ::lherILDJAL
introduced to provide basic knowledge of Mutual
Fund.
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Unit

AV

SYLLABUS

Topics

Investors and their Financial Goals,
Concepts of Savings and Investments,
Different Asset Classes, Risk Profiling,
Understanding Asset Allocation

Concept of a Mutual Fund,
Classification of Mutual Funds, Growth
of the Mutual Fund industry in India

Structure of Mutual Funds in India, Key
Constituents of a Mutual Fund,
Organization  Structure of  Asset
Management Company

Role and Support function of Service
Providers, Role and Function of AMFI,
Mandatory Documents, Non-Mandatory
Disclosures,

Role of Securities and Exchange Board
of India, Investor Grievance Redress
Mechanism, AMFI Code of Conduct for
Intermediaries

TOTAL:

No. of theory
hours
(1 credit)

15

No. of skill
hours
(2 credits)

15

15

15

58




ASSESSMENT
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ANNEXURE 2:

THEORY & PRACTICAL CLASS
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ANNEXURE 3:

WEBINAR

> NCDEX

NCDEX Investor (Client) Protection Fund Trust

NCDEX IPF Trust & Department of Commerce
Shambhu Dayal Post Graduate College, Ghaziabad
Presents
Understanding the Commodity Derivatives Market

Dr. Shikha Gupta
Resource Person, NCDEX

f. AkpileSh Mishra  Dr. Shailendra Kumar
nci HOD, Department of

Commerce
Dr. Monika

Program Coordinator
Assistant Professor,
Department of Commerce

Date & Time| March 10, 2023 , 05:00 PM Onwards

In case of any queries, feel free to

Call us on toll-free 1800 -266-2339or leave a message at ig@ncdex.com
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ANNEXURE 4:

CERTIFICATE DISTRIBUTION
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ﬁi 1.1 Introduction- Importance of Communication Skills &
ol 03
:}\’: Just saying something is not enough. Unless what you have said has made an impact, kﬁi
¥ there has been no successful communication. Communication happens both ways. ,{%
zi Therefore, the ability to successfully convey a message that results in understanding an %
h action is known as communication sKills. 0y
¥ ¢9
: {€
i @
ﬁ,f; Excellent communication skills are important and will take you far in life. From your ‘{%
@ professional ambitions, to your personal goals, communication skills play an important :;{‘
‘tg role in each. Therefore, its importance cannot be stressed enough. However, there are ﬁg‘
,?@ many people who struggle with communication. There could be many reasons behind it. o
i But one need not worry as communication skills can be worked upon. It is evident in o
i:’f‘ this fast moving world, each one of us has to keep abreast with the rest. So it becomes :;%
* an essential skill for students who will one day become professional to acquire these 0%
ﬂ“} skills while they learn other disciplines. ;é“a
7
i ]
g i
4 1.2 About the Programme «'g;
D )
siéi In order to achieve this goal of making our students competent, Shambhu Dayal P.G. ¢§
fi@ College in Association with Nandkriti Welfare Trust conducted a 15 day workshop on ﬁ;
«g Basic Communicative Skills under the Skill Development Programme for College ¢
i students. f%»
¥ . . . . : i
§'£‘ A Memorandum of Understanding was signed between Professor Shri Akhilesh Mishra, f'g
:I'SE Principal , Shambhu Dayal P.G. College; and Dr, Nandita Sharma, General Secretary, 0
¥ Nandkriti Welfare Trust for conducting workshops this year and for forth coming %‘
'1%, semesters. The course was organized and coordinated by Dr. Reena Sharma, Associate ‘f;&\
:}‘é Professor, Shambhu Dayal College. ﬁﬂ@
[ e o
¢ : §
& This workshop for the current semester was conducted between February 23rd —March ﬁ"{‘
ﬁ% 152023 in Offline and online modes; keeping in mind the Covid Protcol. g:
: e
o i
¢§? Y
¢ -
W "If you can speak, you can influence. If you o
:}g can influence, you can change lives™ ;.i
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:;E 1,3 Objectives:- After participating in the Basic o
A - = = = K
& Communicative SkillsCourse, the students will be :‘i
q» ST P di'
Las - i
,f?é + Inform & Build Awareness ﬁfg‘:
; % Improve LSRW skills %
¥ ¢+ Learn Presentation techniques 2@
i @
& )
ﬂ% 1.4 Key features of the Course ﬁ?
Bl 4
i‘} The intention of this course was to make the Undergraduate Students aware about the ﬁgﬁ
& Importance of Communication and about the various types of Communication that takes place
fz;i among people and workplaces. In the initial two days the students were made aware about the }Ifi
i« key definitions and functionality of Communication. Next two days were devoted to @
ﬁ% understanding the Various types , flow and kinds of Communication. Which was followed by “:’%
B understanding the Barriers of Communicationon faces in different situations. The classes were E&;
4 supported by real life experiences and interaction, N
1 ¢
[ s
: The next 5 days were vigorously utilized to understand the four Skills of ﬁ'%
& Communication i
& i
& S— &
‘iﬁl - Listening Y
i i ¢
o - Reqd_lng P
'é'g - Writing e
" Speaking X
i )
ﬁ% Next was the focus on Academic Writing and its features. In the final part of the course ‘%\
,%‘ focused upon the role of Technology, Computer in Communication and how one could ﬁlﬁ
I improvise their communication skills by including technology in the same. The studentswere ¢
:g: provided to practice Presentation Skills, Email Writing, and Interviewing skills. ﬁg»
b o . . . (F“T
2%\: Sessions on Grammar and Vocabulary were incorporated side by side so that the ,‘g
k, students could practice the structures and correct usage of language f"
§§: The students participated enthusiastically in the Workshop and were able to gain muchinsight fi‘;
<§§ into all these aspects of Communication well. v
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1.5 Course Curriculum & Assessment o
0
. . . . . R
As per the defined syllabus for Basic Communication Skill development, The course Y
was conducted smoothly covering all theoretical and Practical aspects of the course. ﬁrﬁ*
b
: : : : I : i
Given below is the detailed syllabus for Basic Communicative English. i
«MQ
i
{<
of 3
Format for syllabus development P
Skill development course e ‘;@
- %
== - i
[ Title of course- Basic Communicative English ~ “@
[Nodal Deparment of HET 1o run course = “_F
road Arca/Scctor- 2_2-. /
Sub Sector : ‘ i
Nynes of mowwes - bndenendant | Brosraseive Indanendon ‘;§
‘Name of sugeestive Sector Skill Counei d
Aliened NSQF level ({ N
Fxpected fees of the coune ~Free/Paid : ‘f‘]i
Stpend to student expected from industry i 5
[Number of Scats-......... TRt ?‘g
;C‘-::ln‘:. nlm Minimvm Marks . ‘{%‘
Name of proposed skill Partaer (Please speeify, Name of industry, company, «%
1. for Practical Araining’ micrnship/'OJT 22l _____’_.————-——m 1
Tob ;:umcm-hpcdcd Fields of Occupation where sodent will be ble (o [It_lcads 10 various. academic s i
;g:« job afler completing this course in (Mcase specify name/type of industry, |opporunitics ‘T'@
ﬁ:;ﬁlll ' ; «'”
- ' rw— Nooftheoty | Neoof skill 3
[ [ — o |l 5
| Unit opics e s ki u;;r-luwd&l.\ }r?
T | Thinking Skills for Developing Theory and | 2 Hours 6 Hours «F@
| Academic Purpose Critical, Practical o
Analytical and >
Imperative ‘f\#
Thinking Skills, )
Enhancing £
Vocobalery, 0
| = | Grammar Q’b
| Reading for Academic Purpose ] Reading i
| comprehension - ;
| Types of Texts - gf&\
I Persuasive, | &a
| Argumentative, | 5
Nurrative, Y
Descriptive, “:2.%
Expository “'a
Basics of Writing, | Theory and | 3 Hours “}"
Twnes of Writine. | Practical ¢
| Note Taking. | | D
Translation, CV, | ‘ i
= Resume ‘ | i
Speaking for Academic Purpase | Importance of Thenry and | 4 Hours i
Communication 1 Practical ‘l "y
S;;::). T’ pe m' ‘[@
| Canversations » iy
| Telephonic, ] fli
L | Informal, Formal iy
| Listening for Academic | Comprehending | Theory :ud: 1 Hours ‘EJE
Purpase Audio, Videos, Practical | '“h\
] : 7 | Captioning | | iy
 Intraductfon to Computer Applicationof | Theoty and i 2 Hours (f?
[ Application = [MSWord, | Practical — Y
o
Y
4
i
M
o
i3
o
M
)
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| 7. Objzetives of Reading, Wriling & Listening Ski'ls by Pavni Jain.

| Soggesicd Digital plattorms/ web links for roading:
| 1, hups:fiw ne.
2. hups//Gleseric.ed gov
|

|_Suggested OJT/ Internship/ Training/ Skill er

Suggested Continuous Evaluation Methods

Couwrse Pre-requisites:
* No pre-sequisite required, open to all
* o study this course, a student must have the subject ... English.. e class/12/ certificate/diploma

Suggested cquivalent online courses:

s U pmugiessive, W osludy i bhwise @ studeul wiusd lave passed preyious o ses vl i s ica. 1

Any remarks/ suggestions:

Notes:
Number of units in Theoey/FPractical iay vary as per need

-
* Total credits/semester-3 (it can be more credits. but students will get only 3credi
o Credits for Theory =01 (Teachiag Hours = 15)

L * Credits for Internshp/OJ T/ Trmomg)/ P | = (2 (rumng Hours = 80)
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™ Annexure |1

Glimpses/screenshots of class schedule online conducted by Dr. Nandita
& Sharma, General Secretary, Nandkriti Welfare Trust :-

® Join our Cloud HD Video Megting

&« Joi o Cloud HD Video Meeting Zoom is the leader in modern enterprise video com..

o : : o () AW
& Toomistheleaderinmodem eterpris video com. UsDAvieb zoom.us

é& n"‘m—rm-'m 0
SUAWRL /U US
WV TITUN AV wv

Zoom meeting invitation - Presentation

£ Joommeeinginvtaton-Presentao Skills Continued Dr. Nandta

£ Sl ByDr Nandta S 1745-18:10
0140 Thu, 23 Feb 2023

& Thy B Feb https://us04web.zoom.us
£ [isushvezoomas [j[T1153489447 Tpw(=
S e 3U9ATHggBu7kgKLwBWIZSZrHIOIWQN

S N OTHOSCESS SN R
£ Diandia Samaisinitngoutoz iRl Rt

shebls Dol scheduled Zoom meeting.

r— Join Zoom Meeting
LN https.//usOdweb.zoom.us
& [psi/usDhvenzoomis 715348944 e

[/ e 9ATHggBuTkgKLWBNIZSZIHIOWGN
€ Ii2W3b3WWZo0mHIOI3CBWESSS. 1

i NestnglD: 74742280031 Megting ID; 711 5348 9447
= Passende GODAST 2 Passcode: bvoj2k 01

B L L L g, L g, L g, L, g, S, L R, S, R, S, R, R, L e, S R, S, R, R S, R, R, R, R, R, R S, R e, R S, R, R S, e S, R, R S, R, R, S, R, R, L S, e S, L S S SN, R L S S, S,



Y Join our Cloud HD Video Megting
o Zoom is the leader in modern enterprise video com..

1S04weh 200m.Us
o USu4wen.zoom.us

5 Zoom nl1eet|ng mwtat!on-DrNandna Joinour Cloud HD Video Meeting
o Starmas Zoom Meetmg Zoom is the leader in modern enterprise video com...
« 17:00-17:36 us04web.zoom.us

233 Il Zoom meeting invitation - DrNandita
® https://us04web.zoom.us o ety

S R e
& YnDijXxRVGrWAngJTL39P2aquYT Tue, 14 Mar 2023

7 1 https://us04web.zoom.us

«  DrNandita Sharmais invtng youtoa ~ /J/75766721551?pwd= E
i« scheduled Zoom megting, uefmlpVRIbRNIKGBafOm3XehlEHPzH.1 ﬁ
oY DrNandita Sharma is inviting you to a ﬁ
ol Join Zoom Megting scheduled Zoom meeting. 3
& hitps://usOdweb.zoom.us | | i
A : Join Zoom Meetin i
& 0833808 Inc: : ﬁ

& | https://us04web.zoom.us
® YnDjWRKXRVGWAQqyJTL39P2aRbqYT [i175766721551%pwd=

& i uefmIpVRIbRNIKGBafOm3XehlEHPzH.1

i Meeting ID: 750 8338 9237 Meeting ID: 757 6672 1551
& Passoode fi7nta s Passcode: Friw4 1738 v/
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g&i Offline Seesion on Resume making and Interviewing Skill (Glimpses) %
) conducted by Dr. Nandita Sharma ,General Secretary, Nandkriti Welfare Trust gh
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Appendix IV Offline Session on

Stress Management.conducted by

Dr. Nandita Sharma, General

Secretary, Nandkriti Welfare Trust
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£ -
CH. CHARAN SINGH UNIVERSITY MEERUT
DAYAL PG COLLEGE GZB DATE :
R
TION ROOM NO DAY:
LECT NO. TIME:
& COURSE BASIC COMMICATIVE ENGLISH V0001004
FULL SIGNATURE OF
SNO ROLL NO NAME F NAME CANDIDATE 1
1 |ABHISHEK KUMAR ANIL KUMAR SINGH
2 ABHISHEK NAGAR ANIL NAGAR
3 — ABHISHEK NAGAR KARAMVEER NAGAR e
4 ALISHA SHARIF KHAN
5 ANJALT MAHENDRA PAL
SINGH
6 ANKITA SATYA PRAKASH
7 ANKUR KUMAR KANCHI SINGH
8 ANMOL KASHYAP DINESH CHAND
9 ANSHUL NAGAR ASHOK KUMAR
10 ANUSHIKA SEHANI SUNIL KUMAR SEHANI
11 ARVIND KUMAR SATISH KUMAR
12 ATUL KUMAR KANCHI SINGH
13 AYESHA AKIL
14 AYUSHI KAUSHIK RAJAN SHARMA
15 BHARAT GAUTAM YASHPAL
16 BHOOMI SAXENA SANDEEP SAXENA
17 43l BUSHRA MUSHTAQ AHMAD
18 CHANDNI ANIL KUMAR
19 DANISH RASHID SAIFI
20 DEEPAK KUMAR S)RAMOD KUMAR
N 3 AMOD KUMAR
AJ KUMAR
MUKESH KUMAR
HARMENDRA
; 'ENDRA SINGH
r v
P . JESH KUMAR
: e
BABU
SHAN KUMAR
SH KUMAR
NDRA SINGH
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E% SHAMBHU DAYAL PG COLLEGE GZB DATE :
«

“3. [ROOM NO DAY:

“;? LECT NO. TIME:

w® BASIC COMMICATIVE ENGLISH V0001004 -

P

o FULL SIGNATURE ¢

& SNO ROLL NO NAME F NAME cAncioaTs il

® N E

5 YT Y W

@ 32 DEVENDRA KUMAR

Y aitclons RATHOR

e

a 33 | NUSKAN KUMARZ AMRENDRA KUMAR

i KAMAT ___

I 34 NEEMA RAMSURAT

oy 35 - NIDHI TIWARI VINOD TIWARI

« 36 NIKKI MUKESH KUMAR

*g. 37 NISHA TARA CHAND

ﬁ‘? 38 NITIN KASANA NARENDER KASANA

I 39 PARUL SULENDRA SINGH

« 40 PAYAL GHANSHYAM SINGH

*;; 41 PAYAL SHARMA KULDEEP SHARMA

© 42 PAYAL SINGH ASHOK SINGH

~ 43 POOJA JEETPAL

e .

& 44 POOJA BHOOP SINGH

ﬁ} 45 PRATIKSHA TOMAR PARAMIEET TOMAR

oy 46 PRINCE PRAHALAD

« 47 ~|PUSHPENDER SATYA PRAKASH

o

o a8 RAHISUDEEN RIOHD RASMAD

o -
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Iy O ~ |RAMANAND

« JAIVEER MAVI

‘:} ~|Rr SANJAY KASANA

" = : ~ |GANGA wasI

«  |ss i bitela ~ |UMAR USMANI

o 3 Ea e :

P JAY | RAM SROOP KUMAR

o - —

«} U KUI ~ |KIRAN PAL SINGH

© N ~ |NARESH

« SHAMIM

«} RAHISUDDIN
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o MANOJ KUMAR

™ ~ |RAVENDRA KUMAR
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z} OfF  |SHAMBMU DAYAL PG COLLEGE GZB DATE o
b «
) _____—.-———"‘/ s
4 - »
« EXAMNATION ROOM NO L «
% - SUBJECT & COURSE BASIC coMMlml,W i
© FULL SIGNATURE OF THE | (&
® SNO | ROLLNO NAME F NAME CANDIDATE IN ENGUSH | (&
= N
ﬁﬁ B
« 92 MANSI RATHI W/ ﬁ}.
ﬁ:‘*‘ 93 MISBAHUL 16_"1‘_"-’35—‘—'1—""‘_,__.// e
o 94 MOHIT — [sATISHCHAND et S
« 95 NEHA RANI : ___g_Ag;nﬂL____-————_______,,.._—-—-—-" 2}
o8 96 NUPUR THAKUR ‘______yﬂ_‘\_"ﬂ‘l!'.ﬂ‘-"—"—— RPN
o3 97 POOJA YADAV ﬂwfl——_//‘ oy
ol 98 RAJAT TYAGI [RAJEEVTYAGL | R o [
o 99 - RANJAN ARORA _@gxf_sﬂjﬁ‘_’;"é_—-——/" o
& 100 RITESH SINGH VEER BHADUR SINGH ﬁ}.
Qﬁ oo
(&‘? 101 RITISH RAWAT SATENDRA SINGH ﬁ}‘
~"? s
z? 102 RIYA SHARMA HARENDRA KUMAR “1
« [ 103 | SACHIN CHAUHAN ANIL CHAUHAN ﬁ}
(5: "TM ’ SAMEER YAKOOB 'y
z:e. [105 | SAMEER SAIFI SALIMUDDIN SAIFI W«
g [ 106 | |saNDEEP SURENDRA 0
& [T107 ] [SHAARIM HAYAT FARUKH e
o | 108 | [SHIKHA AWASTHI VIJAY AWASTHI i
el [ 109 | |sHIvANI MANMOHAN SINGH i
N [T110 ] [somMYA GAUR PRADEEP GAUR e
i« AT R |SUMAN CHOUDHARY VIRENDRA SINGH e
i [112] |SUSHMITA GIRI JAI PRAKASH GIRI : S
; [ 113 | |suyAsH SAINI SUNIL SAINI ‘i}.
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Last but not the least, | would humbly appreciate our College Fraternity and Staff without their
presence, it was not possible to accomplish the end result. Finally, the sincere and devoted efforts
of the participants is highly commendable.

Dr. Priyanka Singh
Course Coordinator

Dept. of Economics
S.D.(P.G.) College, Ghaziabad
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SKILL DEVELOPMENT COURSE
FUNDAMENTAL OF COMPUTERS & IT
FORB.A. 11" & B.COM II" Sem
SESSION 2022-23

1.1 Overview of Course

Computers today are an integral part of our everyday existence. Be it school, banks,

shops, railways, airways, hospital, share market, social networking or your own
home, computers are present everywhere, making our work easier and faster. As
They are present everywhere, in all the devices that we use daily like cars, games,
washing machines, microwaves, music systems, air conditioners, automated
payment systems etc. and in day-to-day computations like banking, reservations,
electronic mails, internet and many more. They are such integral part of our lives,
we must know what they are and how they function.

The word computer is derived from the word compute. Compute means to
calculate. It had the capacity to solve complex arithmetic and scientific problems at
very high speed. But nowadays in addition to handling complex arithmetic
computations, computers perform many other tasks like accepting, sorting, selecting,
moving, comparing various types of information. Computer and Information
Technology have become very essential in the Effective Management of any type of
commercial activity. It offers great opportunities before the young generation for
becoming independent and self-reliant asset of the nation.

We celebrate World Computer Literacy
Day on 2" Dec every year with the
target of delivering computer basic
knowledge among the women and
students of various faculties. Looking at
the extended form of the word
‘COMPUTER’ — Commonly Operated
Machine Particularly Used in Technical
Education Research; also points towards : '
technology-based education and - _= | WES—E] GPS Map Camera
researches. Understanding the future 'Z;: Shom ", Sl ol e s, N B o O Graznes,
prospects of computer education, our fote
institution has developed well equipped
two Computer Labs to support the skill development programme.
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1.2 Skill Development Programme in Computers & IT

Fundamentals of Computer & IT programme has been adopted as one of the options
of Skill Development Course in our Affiliating University — Ch. Charan Singh
University, Meerut; under NEP 2022-23 session. It has been successfully planned,
implemented and coordinated in our Institution by efficient team of coordinators.
Amongst the Course Coordinators, we had Dr. Priyanka Singh, Associate
Professor, Deptt. Of Economics, S.D.(P.G.) College, Ghaziabad; Mr. Gautam
Bansal, Assistant Professor, Dept. Of English, S.D.(P.G.) College, Ghaziabad; Dr.
Aditi Garg, Assistant Professor, Deptt. Of Commerce, S.D.(P.G.) College,
Ghaziabad and Sh. Vaibhav Tyagi, Technical Head Support, S.D.(P.G.) College,
Ghaziabad. The team has received regular guidance and support from Prof. Dr.
Akhilesh Mishra, Principal, S.D.(P.G.) College, Ghaziabad and Dr. Urvija
Sharma, Convener NEP, S.D.(P.G.) College, Ghaziabad; in transforming the
programme into a fruitful effort.

o e S , / ) [ !
Implementation of this Skill Course has made best use of infrastructural resources
for Teaching and Learning process. The Team has always been present for online
and offline mode of delivering computer skills and problem solving. Students have



shown over-whelming participation starting from enrolling into the programme to
final leaning and assessment with massive presence.

1.3 Course Objectives

The main focus of this course is

to familiarise the students in

Under-Graduate courses with

the innovations in Information

Technology and how it affects

the people in general and

specific areas. An in-depth

understanding of the

technology used today, will

empower the students in

strengthening  their  career

goals. After studying this

course students will be able to:

e Learn the concept of a system in general and the computer system in particular.

e Learn and understand how the computers have evolved over centuries within a
very short span, from very huge machines of the past, to very compact designs
and advanced technology.

e Understand the general classifications of computers.

e Explore computer applications areas.

e Understand the typical characteristics of computers in terms of speed, accuracy,
efficiency, storage capacity, versatility etc.

e Understand limitations of the

Computer.

Discuss the similarities and differences between the human and the computer.

Understand the computer hardware and software power.

Application of Word Processing techniques

Understanding the standalone and networking concepts and their application in

daily life

Exploring safety and security features provided in the system

e Making awareness among students about the security threats present in today’s
system based transactions.




1.4 Major Features of the Programme

»  Students were provided with
extensive customised Study Materials
in the form of PDF files for each Unit
of the syllabus.

> Reference eBook links were
shared in student’s group as online
Study Material and e-Contents in
Audio-Video format.

»  Pre-planned Computer Lab
sessions  on Units  covered
theoretically

»  Practical implementation of
concepts of MS-Office on regular
basis

» Two hours in hand technical
practice of word  processor
applications




provided to the students

Y Vv

concept clearing

A\

programme

Y

Viva-Voce and practical.

1.5 Programme Implementation

Conducting
- regular
PrOV|d!ng Practical
Conducting E::Z’;S'Ve Sessions
Online & s
Formation Offline Materials in
the form of
of Student Classes PDFs & e-
Groups Books
for the
Program

Review of
Theory
through
written
Assignment

Well organised Guest Lectures online and practical sessions in Lab were
Online Lectures by in-house faculty and Training Centre were conducted for
Regular assessment through written Assignments and Quiz were part of the

Students were finally assessed for their knowledge gain through MCQ paper,

Final
Assessment
through
Practical &
Viva-voce

The steps involved in program implementation were strictly adhered to for timely
completion of the course. Sufficient theory and practicals sessions were given to the

students for knowledge gain.



1.6 Course Details and L B
Assessment - 3

The syllabus for ‘Fundamental of
Computers & IT’ was divided into three
units with allocated hours for theory and
practical. Total marks for the paper being
100 — divided into 40:60 for subjective and
practical assessment. Students were e

- - 7"‘ V
assessed for subjective knowledge through eSS Wl E36ps Map Camera
. . - - ” ++ 4 Ghaziabad, Uttar Pradesh, India
assignment and quiz; while pract|ca| i o Shopmor o o e e e M 0,

Uttar Pradesh 201001, India

assessment was done in the computer Lab 7 & e
accompanied by Viva. :

< 37| 11/08/2310:04 AM GMT +05:30

There was an overwhelming response of
students who opted for the course. The
students showed keen interest in learning
and developing new skills. Total
registered students for the course were
149 from B.A. and B.Com 1" Sem 2022-
23. All the students attended the theory
and practical sessions organised from
time to time. The students submitted their
Assignments and worked on their
B assigned projects in Computer Lab. They
! CESTEREAIE  have attempted their final assessments in
B o Fradesh incle theory as well as practical and cleared the

Shop no-1, Shiva Complex, New Basti, Nai Basti, Naya Ganj, Ghaziabad,

TPRPPY T oeem 2o same. (Annexure 11 attached)

X Long 77.424832°
2§ 11/08/23 10:03 AM GMT +05:30

1.7 Course Schedule*
Teaching & Practicals Scheduled Hours Completion Hours
Theory Classes 15 Hrs 15 Hrs
Practical Sessions 30 Hrs 30 Hrs
*Annexure Il



The time schedule for course
completion has been strictly followed
and implemented. All available
resources at the college level were
made available to the trainers and the
trainees. A devoted lecture plan was
followed by the Programme Partner
who conducted in five theory classes
and five practical sessions of two
hours each.

1.8 Performance Appraisal & Feedback

The course performance has been extremely stupendous enhancing the
employability and knowledge gain objective. The academic performance of the
students in this course has been 70%. Practical grasp has been 68% while overall




course result has been 70%. Skill Development Course in Fundamental of
Computers & IT has inspired the students and opened before them new
opportunities.

Feedback on the programme was conducted Online through Google Form. On the
basis of feedback obtained, the analysis shows that 90% were satisfied by the
infrastructural facilities provided to them by the institution and 89% rate the efforts
of their faculty and trainers as good. Teacher-Student interaction has been very
effective and the study materials made available were effective too. Overall teaching
and learning process in the institution is also good and satisfactory. (Annexure IV
attached).
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= GENERATIONS OF COMPUTER
= FIRST GENERATION
= SECOND GENERATION

= THIRD GENERATION

= FOURTH GENERATION
INTEGRATED)

= FIFTH GENERATION

VACCUM TUBES
TRANSISTORS

IC'S (INTEGRATED CIRCUIT)
VLSI (VERY LARGE SCALE

&1 (ARTIFICIAL INTELLIGENCE)
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1 Seller Name| Product Name |Quantity |Price| Sale
A Keyboard 500| 300| 150000
3 B Mouse 300/ 200, 60000
4 C Pen Drive 400/ 100| 40000
Sl D Headphone 800| 300|240000
6 |E Cooling Pad 700| 400| 280000
7 F USB FAN 600| 700|420000
8 [G USB LED 450/ 100/ 45000
9 |H Wireless Mouse 850( 300| 255000
10 | Mouse Pad 350| 400/ 140000
11
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Refresh
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Annexure- 1

Unit 1

Fundamentals of amputcr and IT
!

_Fundamental of Computer

Introduction and objectives of Computer

Development of Computer System

Types of Computers, characteristics and
limitation

Generation of Computer

Types of PC’s desktop. Laptop. Notebook.
Workstation & their Characteristics.

.

Components of Computer System

Types of PC, Desktop, Laptop, Notebook

F

Unit2  Input &

Output Device

Keyboard, Mouse, Trackball, Joystick,

SVGA, Types of Screen

Printers and its types

Audio\video input output Display and Sound ' ]

Graphical Processing Unit (GPU) and Port

]_ I

Hard Drive, Discs, cards

E-Accessible options

ﬁ

Application Software's

__ Basics of Networking

' Basics of MS Office

Word, Excel, power point,

-
Jb.d

"] Animation and videos making

Virtual communication

Telecommuting (ICT)

Security and Safety of Computer, Laptop

Total marks

h &:‘—-/ﬁf" (e Shag RIS W5 Srprmit

| OB
,17 QIL R'Tc.. ;‘ & mu;. Megrd-

13



ANNEXURE I1

Details of Classes & Practical

UNITS Date Mode Theory / Practical

Unit | 06.06.2023 Offline Theory
07.06.2023 Offline Theory
08.06.2023 Online Theory
09.06.2023 Offline Theory/ Practical
10.11.2023 Offline Theory/ Practical
12.06.2023 Offline Practical
13.06.2023 Online Theory/ Practical
14.06.2023 Online Theory
15.06.2023 Offline Practical

Unit Il 16.06.2023 Online Theory
17.06.2023 Offline Theory
19.06.2023 Offline Theory
20.06.2023 Offline Theory/Practical
21.06.2023 Online Theory
26.06.2023 Offline Practical
27.06.2023 Offline Practical
28.06.2023 Online Theory
17.07.2023 Offline Theory
20.07.2023 Offline Theory/Practical
27.07.2023 Offline Theory/Practical

Unit 1l 28.07.2023 Online Theory
29.07.2023 Offline Theory
30.07.2023 Online Theory
31.07.2023 Offline Theory/Practical
01.08.2023 Online Theory
02.08.2023 Offline Practical
03.08.2023 Offline Practical
10.08.2023 Offline Practical
21.08.2023 Offfline Theory/Practical
22.08.2023 Offline Theory/Practical
26.08.2023 Offline Practical

Problem-Solving 28.08.2023 Offline Theory/Practical

Session

Problem-Solving 01.09.2023 Offline Theory/Practical

Session

Final Assessment | 11.09.2023 Offline Theory

Final Assessment 22.09.2023 Offline Practical

Final Assessment 23.09.2023 Offline Practical

14




Annexure Il -List of Participants

B.COM Il SEM

S.NO. ROLL NO. STUDENT NAME FATHER’S NAME

1 210024303214 SURAJ KUMAR CHANDU

2 220024303071 JAYA GAUTAM NAVEEN KUMAR GAUTAM
3 20024303118 NITIN LOKESH KUMAR

4 20024303122 PRADEEP SUNDER

5 20024303126 POOJA PANCH DEV SINGH

6 20024303149 ROHIT BANSAL MANOJ BANSAL

7 20024303154 SACHIN SHARMA AMNA KUMAR

8 20024303171 SANJANA SINGH NARESH KUMAR

9 20024303184 SHERAJ ALI MD JAVED

B.A. Il SEM

S.NO. ROLL NO. STUDENT NAME FATHER’S NAME

1 210024301035 AMAN KUMAR MOTIRAM

2 210024301075 ATUL ARUN GUPTA

3 210024301401 SOURASH KUMAR DHANPAL SINGH

4 220024301002 AAKANSHA RAKESH

5 220024301003 AAKANSHA SHARMA RAVINDRA KUMAR SHARMA
6 220024301008 ARTI KASHYAP PAPPU KASHYAP

7 220024301015 ABHISHEK KUMAR DEEPAK KUMAR

8 220024301016 ADESH SINGH CHAUHAN VIMAL SINGH CHAUHAN
9 220024301019 AJEET PUTAN SINGH RAWAT
10 220024301020 AKASH CHANDRA BHAN

11 220024301022 AKHILESH SINGH SETHPAL SINGH

12 220024301024 ALOK SINGH DHARAMVEER SINGH

13 220024301026 AMAN PREMCHAND

14 220024301028 AMAN KUMAR SURESH CHANDRA

15 220024301029 AMRITA KUMARI SENSAR PAL

16 220024301034 ANJALI ROHTASH SINGH

17 220024301035 ANJALI KUMARI BHRAMIJEET SINGH

18 220024301040 ANKIT CHOUDHARY SHIV KUMAR CHOUDHARY
19 220024301049 ANSHU RAM PRAKASH

20 220024301050 ANSHU SUBHASH

21 220024301058 ANUP GAUTAM RAJENDRA PRASAD

22 220024301063 ARSHI ALI KHURSHID ALI

23 220024301066 ASHISH RANA MANOJ RANA

24 220024301083 DAMINI SANJAY KUMAR

25 220024301086 DEEPAK MAHESH

26 220024301088

DEEPAK KUMAR

SOMPAL SINGH
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S.NO. ROLL NO. STUDENT NAME FATHER’S NAME
27 220024301089 DEEPALI DHAKA SATENDER DHAKA
28 220024301091 DEEPANSHU VINOD KUMAR

29 220024301092 DEEPANSHU BHAGIRATH SINGH
30 220024301097 DEV RAJ NARESH

31 220024301100 DIPANSHU PREM RAJ

32 220024301109 GUNGUN RAVI KUMAR

33 220024301112 GUNJAN BHARTI LAL SINGH

34 220024301114

HARSH KUMAR

BHAGMAL SINGH

35 220024301116

HARSH SHARMA

VISHNU KUMAR SHARMA

36 220024301120 HIMANSHI RAJVEER SINGH

37 220024301123 HIMANSHU DEVENDER SINGH
38 220024301125 HIMANSHU RAJVEER

39 220024301128 V HIMANSHU SINGH SHIV RAJ SINGH

40 220024301134 IRSHAD ALI INTZAR ALI

41 220024301137 JANNAT SHOKEEN

42 220024301140 JITENDER BHANU PRATAP SINGH
43 220024301144 KAJAL RAMFAGU

44 220024301145 KAJAL LOKESH KUMAR

45 220024301146 KAJAL ASHOK

46 220024301152 KARAN VAIDH JAI KISHAN

47 220024301155 KASHISH MALHOTRA RAJESH MALHOTRA
48 220024301157 KESHAV SURENDRA

49 220024301163

KHUSHI

RAMESH KUMAR

50 220024301166

KHUSHI DHEEVAR

MAHENDRA DHEEVAR

51 220024301168

KHUSHI SAGAR

RAM KUMAR SAGAR

52 220024301172 KRITIKA VIDYA SHANKAR TIWARI
53 220024301173 KULDEEP SINGH LAXMAN SINGH

54 220024301176 LALITA RAJENDER PAL

55 220024301179 LAXMI SAHA RAJESH SAHA

56 220024301181 MADHVI OM PRAKASH

57 220024301186 MANISH SINGH NARENDRA SINGH

58 220024301188 MANISHA SHRI PRAKASH

59 220024301190 MANSHI JAGADISH SAGAR

60 220024301191 MANSI MANOJ KUMAR

61 220024301195 MEENAKSHI MAHENDERA PAL

62 220024301197 MEERA SHIVSHANKAR SONAR
63 220024301198 MEGHA RANI YUDHVEER SINGH

64 220024301209 MOHIT KUMAR JITENDER KUMAR

65 220024301210 MOHIT RAJPUT SATYA PRAKASH

66 220024301213 MUSKAN FARUKH ALVI

67 220024301214

MUSKAN SALMANI

SAMYDIN SALMANI
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S.NO. ROLL NO. STUDENT NAME FATHER’S NAME

68 220024301216 NAFEES SHAUKAT ALI

69 220024301217 NAMAN GAUTAM NAVEEN KUMAR GAUTAM
70 220024301218 NANDINI KRISHNA PAL

71 220024301222 NEHA NEBU LAL

72 220024301228 NEHA GUPTA VIJAY GUPTA

73 220024301232 NIHARIKA SINGH VIMAL GAJENDRA SINGH VIMAL
74 220024301241 NISHA SAINI BRILAL SAINI

75 220024301247 NITIN KUMAR CHATAR SINGH

76 220024301260 PAYAL PAPPU SINGH

77 220024301261 PAYAL CHAUHAN VIJAY CHAUHAN

78 220024301268 PRACHI RAJ KUMAR

79 220024301273 PRASHANT KUMAR BANSAL MUNIRAM BANSAL

80 220024301279 PRINCE SUSHIL

81 220024301280 PRINCE KASANA KRISHAN DUTT

82 220024301281 PRIYA SATVIR

83 220024301286 PRIYANSHI PAL RAMESH PAL

84 220024301290 PRIYANSHU NAGAR SANTPAL SINGH NAGAR
85 220024301298 RAHUL SINGH NARENDRA SINGH

86 220024301299 RAJA RAM PRASAD

87 220024301301 RASHNA GAJAY SINGH

88 220024301306 RISHU SINGH SAURAJ SINGH

89 220024301310 RITIKA CHAUDHARY MANOJ CHAUDHARY
90 220024301311 RIYA KASANA KARAN SINGH KASANA
91 220024301314 ROHAN KASANA SANJAY SINGH

92 220024301317 ROHIT KASANA KARAMVEER SINGH

93 220024301318 ROHIT KUMAR KAMAL PRAKASH

94 220024301320 ROHIT KUMAR SUKHVEER SINGH

95 220024301327 SACHIN KUMAR DAYA CHAND

96 220024301329 SADHNA KUMARI HARE KRISHNA CHAURASIYA
97 220024301331 SAGAR KUMAR RAJKUMAR

98 220024301337 SAHIL PANDEY MANISH PANDEY

99 220024301347 SAMEER KHAN YAMIN

100 220024301348 SANA NOOR MOHAMMAD
101 220024301349 SANA SALEEM

102 220024301353 SANJANA RAMGOPAL SINGH

103 220024301356 SANYAM BHOOP SINGH

104 220024301358 SARABIJEET KAUR GURUDYAL SINGH

105 220024301360 SARITA KUMARI RAMNARESH

106 220024301363 SAURABH SINGH SHISHUPAL SINGH

107 220024301364 SAURAV MUNDER SINGH

108 220024301365 SHADAB BISRAIL

109 220024301366 SHAHBAZ AKBAR ALI
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S.NO. ROLL NO. STUDENT NAME | FATHER’S NAME
110 220024301369 SHALNI NIRMAL SHIV DULARE

111 220024301371 SHALU PRADEEP KUMAR
112 220024301378 SHEETU PADAM SINGH

113 220024301382 SHIV SAMAY SINGH

114 220024301385 SHIVAM KUMAR RAHUL KUMAR

115 220024301390 SHIVANI MOHAN

116 220024301391 SHIVANI SATISH KUMAR
117 220024301392 SHIVANI LALTA PRASAD
118 220024301397 SHIVKANT DINESH SHARMA
119 220024301412 SNEHA GOSWAMI MUKESH KUMAR
120 220024301417 SONI YADAV SITARAM YADAV
121 220024301420 SRISHTI KARNA DHIRENDRA LAL KARNA
122 220024301426 SUSHIL ARVIND SINGH

123 220024301431 TAMANNA CHAUDHARY LATE VIPIN

124 220024301438 TANNU JAI PRAKASH

125 220024301447 TUSHAR KUMAR DHARMENDRA SINGH
126 220024301448 TUSHAR NAGAR DUSHYANT NAGAR
127 220024301450 UJJWAL ADESH KUMAR
128 220024301454 VAISHNAVI UMESH KUMAR
129 220024301457 VARSHA PRATAP SINGH

130 220024301458 VARSHA KUMARI PRAMOD KUMAR
131 220024301461 VARUN MANOJ KUMAR

132 220024301464 VIKAS SHAMBHU

133 220024301465 VIKAS SISODIYA GOPAL SISODIYA
134 220024301470 VINITA SATISH KUMAR
135 220024301471 VISHAKA CHOUDHARY GOVIND CHOUDHARY
136 220024301473 VISHAL HARENDRA

137 220024301476 VISHAL KUMAR SATVIR SINGH

138 220024301477 VISHUJEET KUMAR SARVENDER SINGH
139 220024301480 YOGESH GAUTAM RATAN SINGH

140 220024301482 ZIYA JAVED
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Annexure IV Feedback Form
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1.1 Introduction- Importance of Communication Skills

Just saying something is not enough. Unless what you have said has made an impact,
there has been no successful communication. Communication happens both ways.
Therefore, the ability to successfully convey a message that results in understanding an
action is known as communication skills.

Excellent communication skills are important and will take you far in life. From your
professional ambitions, to your personal goals, communication skills play an important
role in each. Therefore, its importance cannot be stressed enough. However, there are
many people who struggle with communication. There could be many reasons behind it.
But one need not worry as communication skills can be worked upon. It is evident in
this fast moving world, each one of us has to keep abreast with the rest. So it becomes
an essential skill for students who will one day become professional to acquire these
skills while they learn other disciplines.

1.2 About the Programme

In order to achieve this goal of making our students competent, Shambhu Dayal P.G.
College in Association with Nandkriti Welfare Trust conducted a 15 day workshop on
Basic Communicative Skills under the Skill Development Programme for College
students.

A Memorandum of Understanding was signed between Professor Shri Akhilesh Mishra,
Principal , Shambhu Dayal P.G. College; and Dr, Nandita Sharma, General Secretary,
Nandkriti Welfare Trust for conducting workshops this year and for forth coming
semesters. The course was organized and coordinated by Dr. Reena Sharma, Associate
Professor, Shambhu Dayal College.

This workshop for the current semester was conducted between February 23rd —March
152023 in Offline and online modes; keeping in mind the Covid Protcol.

"If you can speak, you can influence. If you
can influence, you can change lives™

L
SEom .
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‘f 1,3 Objectives:- After participating in the Basic Communicative SKills :
M Course, the students will be able to :- i
b i
‘J.:x s Inform & Build Awareness -
- % Improve LSRW skills ;
M < Learn Presentation techniques "5
:
. o
|: 1.4 Key features of the Course ,;;“
l;’ The intention of this course was to make the Undergraduate Students aware about the *E
v Importance of Communication and about the various types of Communication that takes place (;
o among people and workplaces. In the initial two days the students were made aware about the s
|: key definitions and functionality of Communication. Next two days were devoted to 1
'gf understanding the Various types, flow and kinds of Communication. This was followed by ,f
e understanding the Barriers of Communication on faces in different situations. The classes -
d:’ were supported by real life experiences and interaction, ’:\
‘E# The next 5 days were vigorously utilized to understand the four Skills of 5
|: Communication ,:
¥ - r
n - Listening .
M - Reading %
¥ - Writing .
e - Speaking 5.
Y 1
m n
'g, Next was the focus on Academic Writing and its features. In the final part of the course f
\ focused upon the role of Technology, Computer in Communication and how one could "
|'* improvise their communication skills by including technology in the same. The studentswere ’:
\JI;’ provided to practice Presentation Skills, Email Writing, and interviewing skills. £
l!f Sessions on Grammar and Vocabulary were incorporated side by side so that the f
: students could practice the structures and correct usage of language ;‘
‘E, The students participated enthusiastically in the Workshop and were able to gain muchinsight {'
o7 into all these aspects of Communication well. Y
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Title of

1.5 Course Curriculum & Assessment

Format for syllabus develop™

Given below is the detailed syllabus for Basic Communicative English.

ent of

Skill development course

course- Basic Communicative English

‘\m.al lkr.v‘mnl of HEI 10 run course
II: vad ArcaSector

Sub Sec <c<|

Ny mes l“

r?nm: of

or-

e - Indovesidant | Drosrasrivg

unc-mr &nl ” \ul!( nunei

) \Iq-nrd NSQF level

\r‘l‘f"d (o student amrt\l from industry
\uml‘-a ﬂ{ Scats-

arks i EaESm T
\\mf of kup»nl skill Partcr (Please q\mw ), Name of industry, company,

Jm foe Practical Araining micenshipOIT
Job prospects-Expected Fields of (lccupnmn where student will be sble o |
sc in (Mcase specify name/type of industry,

ot job

\\ﬂnhm

fler completing this course

Lhmnm«- anh

el

artment € ()fl ng!uh
Ranc \hlh in l"nLuh
___[Language ST Skills

|..,a..‘—- Agmt ———————————————

130
Cyndies 0Y u 1\..._ 2 Deaomizat)

~Tihenry 40% wd Practical 6%
[Theory B2
Not Avmlahlc

Tt leads 10 various academic and employmenl
pu'wnmc.

Ne of skill

l‘ Unit

[ Speaking for \cademic P";pm(- !

I Thinking Skills for

[ "W riting for Academic Purpose

Listening for Academic
Purpase

Topics 2 g

General/ Skill

No of theoty
howus

(Total-15
Houw= ) crodit)

Thoury/
Practical/ OJT/
Isternship/
Trmnmg

Hours
(Total-60
Hewrs~2 arodils

Developin

Academic Purpose | Critical,

Imperativ

(4

| Grammar

"Reading for Academic Purpose | Reading

Analytical and

Thinking Skills,
Enhancing

Vocabulary,

comprehension -
| Types of Texts -
| Persuasive,
| Argumentative,

Resume

Nurralive,
Descriptive,
Expository
| Basics of Writing,
| Twnes of Writine.
| Note Taking.
Transiation, CV,

Theory and | 2 Hours | 6 Hours

Practical

| |
—————
Theory and | 2 Hours
Practical

i
|

Theory and 3Hours
Practical

Importance of

| Communication

o »
| ORI, &y

'(‘ o e nsost b 0
VO aGGES -

T'elephonic,

| Informal, Formal
Comprehending

| Audio, Videos,
Captioning

=

MS Ward,

"n

Applicatior

f

Thenry and | 4 Hours
Practical |
|
\ l
! :

As per the defined syllabus for Basic Communication Skill development, The course
! was conducted smoothly covering all theoretical and Practical aspects of the course.

Theory and | 2 Hours

| Practical
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PowerPaint,
Brogging,
Rd’hm und
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,u;t-""" Readings: .
3 Aesdemne it oy Doty B ey Btk & Kelly Sippec
; :j:;?::m by Wren & Mazn. o
MR ey Ko et

' 7. Objzctives of Reading, Wriling & Listening Ski'ls by Pavni Jain.

[ Suggesied Digital plattorma/ wob links for roading:
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|

| Suggested OJT/ Internship/ Training/ Skl partoer

Suggested Continuous Evaluation Methods

Couwrse Pre-requisites:
* No pre-sequisite required, open to all
* o study this course, a student must have the subject ... English.. e class/12/ certificate/diploma

Suggested cquivalent online courses:
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Any remarks/ suggestions:

Notes:
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Annexure |1

Glimpses/screenshots of class schedule online conducted by Dr. Nandita
Sharma, General Secretary, Nandkriti Welfare Trust :-

00:08 @ =5 77%8

< Basic communicative Englis... ¢

only admins can send messages
00:08 @ B A 77%8

+91 97737 25530 left Basic communicative Englis.. ¢+ :
only admins can send messages 2

Join our Cloud HD Video Meeting 1 August 2023

Zoom is the leader in modern enterprise video comm...

i Class will be held tomorrow ;.4 .,

Zoom meeting invitation - DrNandita Sharing the link shortly ;.4 .,
Sharma's Zoom Meeting 00:08 @ oA 77%8
17:41-18:30 Meet . - .
Mon, 10 Jul 2023 Real-time meetings by Google. Using . (_‘ Basic communicative Englis... .
httpé://u504web.zoom,us meet ) r only admins can send messages -
/j/71324502633?pwd= - ’ ;
To join the meeting on Google Meet, click
1tBOQF4P3IMUdbNCPVWABZLIU7jxb. 1 et H9.00-2000 : e
DrNandita Sharma is inviting you to a https:/meet.google.com/jjg-zuxn-spr R:ﬂ‘z“me ectings by Cooale sing
scheduled Zoom meeting. Yancdl s
Or open Meet and enter this code:
Join Zoom Meeting JIgZUX e SPr 1148 v To join the meeting on Google Meet, click
https://us04web.zoom.us Timing will be 5:30 pm.to 6:30 pm this link:
% il iming wi i m.to 6: 9 v 3
/1/71324502633?pwd= ) g = PM 11:49 v https://meet.google.com/ozt-rzca-gmt
rtBoQF4Pf3ImUdbNCpVwABzLIU7jxb.1 Date 2nd August 2023 ;.0 ‘
Or open Meet and enter this code:

Meeting ID: 713 2450 2633 2 August 2023 ozt-rzca-gmt 15:50 v/
Passcode: PPONDS 17:41

+91 98734 49078 left Class will be held today 5:30 to 6:30 pm

Join this now 5.4, 15:51 v
4 August 2023

+91 78274 32125 left

® You deleted this message .45

5 August 2023

® You deleted this message g5

— V ‘ = ' Skill Development Course
® Nessage > 0 O o ® Message -~ BASIC communicative En...
2 pages * 832 kB * PDF
[l &) < Il (@] < Syllabus 0112 v

00:08 @ Al % 00:09 @ B A 77%

< Basic communicative Englis... : . . .
only admins can send messages : Basic communicative Englis... Rt

only admins can send messages

All students will bring their file on the
Dear Students day of written exam. Exam date will

As a part of your Assessment for Basic be announced on group very soon
English Communicative classes, you group-very '

are required to submit an assignment 12:10
(graded). You need to submit a file on.any 2
one of these topics
The topics are: -

1. Thinking Skills for Academic purpose. 11 August 2023
2. PowerPoint

3. Email Ettiquette

Syllabus 0112 v

I;A Referencing and styling. Meet

ormat s :

1.Use Ad sizé shest (Handwittten/ ngai time nle’etylrngs by Google. Using y...

Typewritten) By

2. Font size for headingd 16 and for text

jlaflimecihewlionan To join the meeting on Google Meet, click

3. Length 500- 600 words this link:

4. If Handwritten, write neatly and clearly IS fink: .

5. lllustrations and pictures (.optional) https://meet.google.com/nhg-vptr-cyj

Last date to submit the assignment is

14th August 2023. ; "

6. If using Google or any other sources, Oropen Me_Et and enter this code:

provide proper reference and citation. nhg-vptr-cyj 12552
01:19 v

You have to submit your files with Reena Meeting link for class today at 5:30 pm

maam. 2234V 1253V



a9
M Inbox (1,598) - bloomsburyintscl X | M (no subject) - nandysharma8@g X LK Mest - nhg-vptr-cyj ® x + . - "IEKa

- C & meetgoogle.com/nhg-vptr-cyj

MOhit Sharma Taniya Singh Anjali Rajput

K

Sakshi Negi Khushi Rathore DrNandita Sharma Shalu Shalu

~

Sarim Saifi Ayush Kumar
6:33 PM | nhg-vptr-cyj [m] =) @ ™= @

- m e 3 by S5 : 633PM
- | - L RAL= IR IRy

& -
M Inbox (1,598) - bloomsburyintsch X | M (no subject) - nandysharma8@a: X (M Meet - nhg-vpti ® x  + v = IEl

- C & meetgoogle.com/nhg-vptr-cyj =2 % O

MOhit Sharma Taniya Singh Anjali Rajput

Sakshi Negi Khushi Rathore DrNandita Sharma Shalu Shalu

Ve

Sunita Devi has left the meeting

Shoyab Choudhary Sarim Saifi Ayush Kumar DR. NANDITA SHARMA

Turn on captions (c)

6:35 PM | nhg-vptr-cyj M E 6 m O

- 5 r > 3
Goid 7 635PM
= H e - - <0 gy
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v Annexure 111
i
Y Glimpses of Events including offline Sessions conducted by Dr. Nandita

% Sharma ,General Secretary, Nandkriti Welfare Trust
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Appendix IV Offline Session on
Stress Management.conducted by
Dr. Nandita Sharma, General
Secretary, Nandkriti Welfare Trust
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INTRODUCTION

Communication Skills and
Personality Development

Personality Development is a process where you work
on yourself to nurture your talents and add new skills
to your portfolio. You can instantly become more

appealing and progress in life as well as your career if
you know how to present yourself in situations.

Inclusion of Personality Development as a skill course
in the New Education Policy is a strong step to help the
students to develop their personality by enhancing
their communication and presentation skills,
improving problem solving ability and developing
positive outlook to achieve success in life. Hence the
course is an important and helpful guide for students
to attain their goals in life.



OBJECTIVES

The objective of this course is to make students
successful in their personal and professional life by
developing their basic skills and makes them confident
and understanding, compassionate and caring
individuals . Students need to develop and master
these basic skills to get ahead in life. The significance of
the course lies in the fact that it helps students to fulfil
the following purposes-

1. Aids in problem solving

2. Helps in shaping personality

3. Makes one a better leader

4.Enables one to handle conflict better

5. Enables students to interact with others in a better
way

6. Helps build and maintain relationships

7. Prevents misunderstandings

8. Creates clarity in communication

9. Helps handle criticism better

10.Builds confidence and boosts morale



KEY FEATURES OF THE COURSE

To fulfil the objectives of the programme
knowledge was imparted to the students through
online and offline classes, presentations, group
discussions and practical assignments. Since the
main purpose of the course was to develop the
personality of the students by improving their
Communication skills , the Teaching /Learning
Sessions were made highly interactive and
participative .

Teaching /Learning was followed by a series of
written tests and assignments to evaluate the

theoretical and practical understanding of the

students.



Online Classes

™ Gmail X | M Inbox (110) - connect@leenaagu X (M Meet - zhy-obvp-rpy ® x +
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M Gmail @3 YouTube @ Maps G @ Trainthe Trainer On.. @) WHATSAPPWEB  § T Walker | BestSelli.. @" Attract @ sid-Tools ] Photologo - Unique.. @ Blog — dhananjayjh.
In-call messages
Let everyone send messages

Messages can only be seen by people in the call and
are deleted when the call ends

You 11:59AM
Anjali Mishra Abhishek Nagal Priyansl| good afternoon

Laxmi Kumari Muskan Goswami
Send a message

6
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- Hang on a minute. (informal)
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hold?

Would you like to

- I'm sorry, I have a call on my other line. Can you please
hold?

Eor customer service calls
- All of our operators are currently busy. Please stand by
for the next available operator

- Could you please repeat that?
I’m sorry. I didn’t catch what you just said.
- Can you please speak a little more slowly?

- Can you please speak a little louder?
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E You're presenting to everyone Stop presenting
In-call messages

Let everyone send messages

The simplest communication Messages can only be seen by people in the call and
process always involves 4 parts: are deleted when the call ends

A sender is the person who has information to
convey to another person.

The message is the information to be Hell
communicated. ello everyone
A channel is the means or medium of

communication. The channel might be the

telephone wires, a printed page of a letter or

even data transmission over wires from

computer to computer.

A receiver is the person who takes in the

information that is sent.
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‘ Syllabus for Skill development course

"Department Of English (Al UG) —
|Basic Skills in English
:—“&'5!_;_ Skifhs |

As Mutually Decided by Coflege & PCE (Aptech)

As cullexe ==
Credits- 03 (1 Theory. 2 Practical)

of proposed skill Partner (Please specify, Name of industry, company, Aptech Learning Center (Authorized Meerut
for internship/OJT Center as PCE)

Fields of Occupation where student will be able to |1t leads to various academic and employment |

$et job after completing this course in (Please specify nameitype of industry, |opportunities

General! SKill Theory/ | Noommq | Noofskill l
. . component Practical/ OIT/ | Hours
Unit Topics Intemship! (To«al 15 (Tot-60

e Training Hours=1 credis) | Hours=2 credits)
1 Thinking Skills for Developing Theory/ 2 (s

Academic Purpose Critical, Practical
Analytical and
Imperative
Thinking Skills,
Enhancing
Vocabulary,
Grammar
1" Reading for Academic Purpose | Reading Theory / 2 10 |
comprehension - Practical
Types of Texts -
Persuasive,
Argumentative,
Narrative,
Descriptive,
Expository

m Writing Skills (Content for ]B.siaorwm Theory / 3 |18
Website / Literature / Business) | Types of Writing, | Practical
Purpose Note Taking,
Translation, CV, ‘
Resume
1AY Speaking, Presentation Skills & | Importance of Theory / 4 15
' Group Discussion Communication | Practical
Skills, Types of
Conversations «
Telephonic,
L __Informal, Formal
TLinening for Academic - | Comprehending | Theory/ 4 15
Purpose Audio, Videos, Practical
Captioning L




3N

1. A Reading for Academic Purpose by Robyn Brinks & Kelly Sipped.

2. Academic Writing by Aptech Onlinevarsity

3. Pronunciation by Jonathan Smith & Annette Margobs.

4. English Grammar by Aptech Learning Center,

5, Ouford Online LSEW

6. Basic Knowledge of Computer by John Monyjok.

7. Ohbjectives of Reading, Writing & Listening Skills by Aptech Academy.

Suggested Digital platiorms/ web links for reading:
1. hitps:/iwww smashigmagzine com
2. hawps://fikes.gric.ed.gov
3. htpsc/site nalionalicaden e org
4. wwwaptechmeenutcom www aptechlepming.com  www aptechaviationacademy com
[ Suggested OF 17 Internshipd Traming/ Skill partner- Aptech Leaming Center, Meerut
Suggested Continuous Evaluation Methods: Total Marks: 25, House Examination/Test 10 Marks

Written Assignment/Presentation/Project / Term Papers/Seminar. 10 Marks
Class performance/Participation: 5 Marks

Course Pre-requisites: o o __}
« Mo pre-requisite required

»  MNumber of units in Theary/Practical may vary as per need
s  Total credits/semester-3 (it can be more credits, but students will get only 3credit/ semester or Goredits/ year
«  Credits for Theory =01 (Teaching Hours = 15)

Credits for Internship/OJT/T raining/Practical = 02 (Training Hours = 60)
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INTRODUCTION

00 A pool of investor
Crn?) funds for the purpose

of investing

3]
. —

Investors have Managed by portfolio

options to redeem managers
part or all holdings
in a unit trust
®

Robust research and
risk management in the
investment process

5%

000>

Investing in various
asset classes with the
aim of achieving capital
growth / income

‘Introduction to Mutual Fund Part 11’ is a progressive
course. The previous course of this series was
“ Introduction to Mutual Fund Part I’.

This course “Introduction to Mutual Funds Part 11’ helps
the students to make their career in financial market as
through this course they know how they can recommend
suitable products/schemes to investors and prospective
Investors in the market.




OBJECTIVE OF THE COURSE

Investors

Passed down to Pool their money
[nvestors topether

MUTUAL Fund
. é : FUND Manager

Choose seeurities to
Iovest in

‘A

Generates

The objective of this course is to:-

¢ Provide students with an in-depth knowledge of mutual funds, their
functioning with the help of an interactive format.

“ Know the basics of mutual funds, their role and structure, different kinds
of mutual fund schemes and their features.

¢+ Understand how mutual funds are distributed in the market-place, how
schemes are to be evaluated

¢ Understand how suitable products and services can be recommended to
investors and prospective investors in the market.

After completion of this course, a student would be able to analyse the mutual
fund schemes which are suitable and can be recommended to the investors.




ABOUT THE PROGRAMME

‘Introduction to Mutual Funds (Part 11)’ has been adopted as
one of the courses of skill development programme under
NEP w.e.f. 2021- 22.

This programme is designed to discuss the role of mutual fund
distributors and different kinds of mutual fund distributors.
How can net asset value be calculated. Knowledge about
security transaction tax and the NFO process. SEBI norms
regarding representation of returns by mutual funds in India,
Analysis of risk levels in mutual fund schemes.

e

utual Fund

Investment

p International




Unit

I

Vi

v

SYLLABUS

Topics

The role and importance of mutual fund
distributors, Different kinds of mutual
fund distributors, Modes of distribution,
Commission discloser mandated by
SEBI. Different between distributors and
investment advisor.

Computation of net assets of Mutual
fund scheme and NAV. Concept of entry
and exit load and its impact on NAV.
Total expense ratio and pricing of units
for the segregated portfolio.

Securities transaction tax. Tax benefit
under section 80C of the Income Tax Act.

Tax deducted at source, Applicability of
GST

The NFO process, New fund offer
price/On-going  offer  price  for
subscription, Investment plans and
services, Allotment of units to the
investors, Mutual fund investors. Filing
the application form for Mutual Funds,
Financial transactions with Mutual
Funds, Cut-off time and time stamping.

SEBI norms regarding representation of
returns by Mutual funds in India, Certain
provisions with respect to credit risk,
Scheme selection based on investor
needs, Preference and risk profile. Risk
levels in Mutual Fund schemes. Scheme
selection based on investment strategy of
Mutual Funds, Selection of Mutual Fund
scheme offered by different AMC’s or
within the scheme category.

TOTAL:

No. of theory
hours
(1 credit)

15

No. of skill
hours
(2 credits)

15

15

15

58




ASSESSMENT
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SNo  |ROLLNO  [Name Father’s Name
24 220024303143 |RISHANK SUBHASH CHAND
25 220024303150|RUCHI ROSHAN LAL
26 | 220024303156|SADAF MOHD SADDIQ
27 220024303161 |{SAKSHAM DIXIT AMIT DIXIT
28 1220024303185|SHIVAM KAMLESH PRASAD
29 220024303192 SIDDHARTH TYAGI  ([RAMAVTAR TYAGI
30 220024303194|SNEHA | YOGESH KUMAR
31 220024303196/SONALI MORAL SANJEEV KUMAR MORAL
32 220024303206{SUNAINA PRADEEP
33 220024303211 |TANUJA RANI INDRA DEV PASWAN
34 2200-24303224 VARSHA KASHYAP  (KRISHNA PAL
35 220024303225(VARUN KUMAR ' GOPAL SINGH
36 220024303232|VIVEK KUMAR VINOD KUMAR
37 220024303233|VIVEK THAKUR SHIV NARAYAN THAKUR
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Annexure 2

Some photographs of practical/ theoretical

classes and assessment

-~

4 R | w“ 4
Shop no-1, Shiva Complex, New Basti, Nai Basti, Naya Ganj, Ghaziabad, Uttar Pradesh 201001, India

Latitude
28.6630243

Weather :37.0C

\

. g L o
0 -1, (Basement) Balaji Market, opposite MMG Hospital, New Basti, Nai Basti, Naya Ganj, Ghaziabad, Uttar
Pradesh 201001, India

Latitude Longitude
28.6631424 77.4251287

LOCAL -11:39:50 MONDAY 07.03.2023
Weather :37.0C

9

——— — ~v. = 4
Shop no-1, Shiva Complex,New Basti, Nai Basti, Naya Ganj, Ghaziabad, Uttar Pradesh 201001, India

Latitude Longitude
28.6629873 77.4248166

LOCAL -1 MONDAY 09.11.2023
Weather :37.0C

\ N 3 - . . A
Shop No. A-12, S.D. Degree College, Compond Nai Basti, Ghantaghar, Naya Ganj, Ghaziabad, Uttar Pradesh 201001,
India

Latitude
28.6628673

LOCAL -10:05:48 DAY 09.11.2023
GMT -04:35:48 Weather :37.0C

Longitude
77.4248237

: o A & ey \
p No. A-12, S.D. Degree College, Compond Nai Basti, Ghantaghar, Naya Ganj, Ghaziabad, UttarPradesh 201001,

Latitude
28,6630021
LOCAL-11:15:24
GMT -05:45:24

2

India
Longitude
71.4247045

MONDAY 09.11.2023
Weathier :37.0C
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COURSE INTRODUCTION

4+ The course aims to provide students with comprehensive knowledge and
practical skills in computerized accounting with a focus on GST (Goods and

Services Tax).

4 It is designed to prepare students for self-employment opportunities and
enhance their career prospects in accounting and finance. The syllabus can be
customized to meet the specific needs of Indian students or location-based

requirements.

4+ Completing this course will make students proficient in computerized
accounting with a specific focus on GST, a crucial aspect of modern financial

operations in India.




SYLLABUS

Title of course- Computerized Accounting & GST

Paper Title : Computerized Accounting (Theory) and Tally (Practical

Nodal Department of HEI to run course

Department of Vocational Studies

Broad Area/ Sector-

Commerce/ Business/E-Commerce

Sub Sector

Computerized Accounting

Nature of Course- Independent/Progressive

Independent

Name of suggestive Sector Skill Council

NSDC

Aliened NSQF level

Expected fees of the course — Free/ Paid

As Mutually Decided by College &
PCE (Aptech)

Stipend to student expected from industry

NA

Number of Seats

As suggested by college

Course Code

Credits- 03(1 Theory, 2 Practical)

Max Marks............... Minimum Marks................

Name of proposed skill Partner ( Please specify, Name of Industry,
Company etc for Practical / Training /Internship / OJT

Apt ech Learning Centre
(Authorized Meerut Centre as PCE)

Job Prospects — Expected Fields of Occupation where students will
be able to get job after completing this course in (Please specify
name / type of industry, company etc.)

Student will be able to get a job of
an Accountant, Tally Data Entry
Operator & various business sector

Syllabus
Unit Topics General / Theory/ No. of No of Practical
Skill Practical/ theory Hours (Total —
Component | OJT/ hours 60 Hours =02
Internship/ | (Total-15 | credits
Training Hours =
01 credit
| Fundamental —Introduction | Skill Theory 2
to Accounting, Accounting
Rules & principle,
accounting features of Tally
Il Tally Introduction- Create a | Skill Theory / 3 15
company, shut a company, Practical

select a company, alter a
company, delete a company
Accounts Information-
Ledgers, Groups

Inventory Information —
Stock Groups, Stock Items,
Units of Measure
Accounting Vouchers-
Receipts Vouchers, Payment
Vouchers, Purchase
Vouchers, Sales Vouchers,
Contra Vouchers, Journal
Vouchers, Debit Note, Credit
Note




]l Display- Trial Balance, Skill Theory / 3 15
Trading A/c, P&L A/c, Practical
Balance Sheet, Day Book,
Account books, Statement
of Accounts, Inventory
Books Statements of
Inventory, Cash / Funds
Flow, List of Accounts
Exception Reports, Print

Management
v Data Management and Skill Theory / 3 15
Administration- Backup & Practical

Restore, Security Controls,
Tally Audit Feature, Tally

Vault

Vv Taxes in Tally — GST (Goods | Skill Theory / 4 15
& Service Tax), Setting up Practical
GST Rates,

Import Data into Excel, Data
Interchange between XML
format, Other Options

Suggested Readings: As suggested by college or University

Suggested Digital Platforms/ web links for reading- www.aptechmeerut.com
www.aptechlearning.com www.aptechaviationacademy.com

Suggested OJT/ Internship/ Training/ Skill partner-Aptech Learning Centre, Meerut

Suggested Continuous Evaluation Methods : Total Marks : 25, House Examination / Test: 10 Marks
Written Assignment/ Presentation/ Project/ Term Papers / Seminar : 10 Marks
Class Performance/ Participation : 5 Marks

Course Pre-requisites:
e Intermediate in any stream

Suggested equivalent online courses : Aptech Learning Centre, Meerut

Notes:
e Number of units in Theory/ Practical may vary as per need
e Total credits/ Semester — 3 (It can be more credits, but students will get only 3 credit/ semester
or 6 credits/ year
e Credits for Theory = 01( Teaching Hours = 15)
e Credits for Internship/ OJT/ Training/ Practical = 02 (Training Hours = 60)



http://www.aptechmeerut.com/
http://www.aptechlearning.com/
http://www.aptechaviationacademy.com/

Class
Skill Paper
Paper Code

H

0 N o un
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ASSESSMENT

bkill Paper : Computerised Accounting and GST
B. Com. 4" Sem (June, 2023)

Mame of the Student : Max. Marks : 40
Roll Mo. Time : 30 Minutes

1. G5T iz imposed on the production of all services and goods, except.....
LR T b e | | e e e e - Rl ) 1 ) - SO 2
A, Liguor C. Health Care Service

BE. Tobacco 0. All of the abave
2. Which of the below are G5T's advantages? Finedl & P i A S I 02 &2

1. Establishment of a single national market

2. 5trengthening the ‘Make in India’ program

3. Lessening the burden of conformity on taxpayers
4. Increase in goveErnment revenue

5. Elimination of double taxation.

1. U <TE T ATEIR &1 =T

2. U T ST STiEH &1 Haed

3. TGS U7 S0l F1 8 T 1

4 TEEH A 1 g

5. BIEE SO 1 U TEE = T e

select the appropriate answer from the choices below.

:ﬁ%%ﬂwﬁaﬁﬂﬁ@raﬁﬁaﬂﬁﬁl
1, 3,4, and > are the first, third, fourth, and fifth numbers.

2,3,485
C. 1,2,4and5
D. 1,2,3 4and5

W =

3. Who is the Chairman of GST Council ? Siwael oime F gy =27
A, President of India B. Finance Minister
C. Prime Minister D. RBl Governor E. Finance secretary

4 Under which type of tax is the taxation amount collected shared between the centre and the states? &g
P EDER: T e e R [ e 3 e ] B et e e e s 2 M ) s )
A_CGST B. 5G5T C. UTGST D IG5T

5. Under G5T, which is the point of collection of taxes?
Howd ¥ simtr e ST Ay FE A

A Manufacture B. Production C. Destination of Supply D. Origin of Sales

B. It iz possible to shift the burden of taxation in the case of ...
A Income Tax B. Wealth Tax  C. Gift Tax D. Indirect Tax such as GST

7. Uniform rate of taxes are applicable in the case of ...
T w9 U e a e gl
A. Central Sales Tax B. VAT . Excise Duty D. G5T




B. RK [UP) supplies goods to AB in [UP). Determine the kind of supply and the applicable tax. i (g &=

) =1 e S s e &1 sy v sl mng e Raftm
A Inter-State Supply, 1GET B. Intra-3tate Supply, CG5T and 5G5T

C. Intra-5tate Supply, 1G5T D. Inter-5tate Supply, CG5T AND 5G5T

9. What kind of Tax is G5T? Hir=fl AR F= o7
A Direct Tax C. Depends on the type of goods and services
B. Indirect Tax D. None of the above

10. Uniform rate of taxes are applicable in the case of .
. FOTeE e w i SO e AR g
A, Central 5ales Tax B. VAT C. Excise Duty 0. G5T

11. What are the Taxes levied on an Intra-state supply?
A CGE5T B. 5G5T C. CG5T & 5G5T 0. IG5T

12, As per Q5T Law, “Only citizen of India can act as GST practitionar”.

&, False B. True C. Party one D. Mone of these

13. What are the features of computerized accounting software?
A Storzge of accounting data and online input B. Instantly produces different reports
C. Group different account O All of the abowve

14, What are not advantages of a computerized accounting system?
A. High speed B. High reliakbility C. Reduced training cost L. Mone of the above

15. Salary Account comes under which head?
A Indirect Incomes B. Indirect Expenses C. Direct Incomes D. Direct Expenses

16. Which ledger is created by Tally automatically as soon as we create a new company?
A Cash B. Profit & Loss Afc. C. Capital &/c. 0. & and B bath

17. Which reports are prepared monthly in Tally?
& Profit & Loss &/c. B. Balance Sheet C. Trial Balance D. Cash Flow of Funds Flow

18. Which of the following is not @ component of a Computerized Accounting System?
& Hardware B. Software C. Reports D. Procedure

15 Which of the following is the first step in the Accounting Cycle?
A, Recording in Journal B. Analysing Transactions C. Preparing Trizl Balance  D. Posting to Ledger

20. Which among the accounting packages, level of secrecy is lowest?
A Tailored B. Customised C. Ready-to-use . Mone of the above




PRESS RELEASE

Ministry of Finance

o= G282

Amrit Mahotsav R 2023 INDIA

1,62,712 crore gross GST revenue collected during September 2023; records
10% Year-on-Year growth

GST collection crosses ¥1.60 lakh crore mark for the fourth time in FY 2023-24
$9,92,508 crore gross GST collection for the first half of FY 2023-24 marks 11% Y-o-Y growth
Average monthly gross GST collection in FY 2023-24 at Rs. 1.65 lakh crore with 11% Y-0-Y growth

Posted On: 01 OCT 2023 3:40PM by PIB Delni

The gross GST revenue collected in the month of September, 2023 is ¥1,62.712 crore out of which CGST is ¥29,818 crore, SGST is 37,657 crore, IGST is 83,623 crore
(including ¥41,145 crore collected on import of goods) and cess 1s T11,613 crore (including 881 crore collected on import of goods).

The government has settled 33,736 crore to CGST and 327 378 crore to SGST from IGST. The total revenue of Centre and the States in the month of September, 2023
after regular settlement 1s 363,553 crore for CGST and 65,235 crore for the SGST.

The revenues for the month of September, 2023 are 10% higher than the GST revenues in the same month last year. During the month, the revenues from domestic
transactions (including import of services) are 14% higher than the revenues from these sources during the same month last yvear It is for the fourth time that the gross GST
collection has crossed ¥1.60 lakh crore mark in FY 2023-24.

The gross GST collection for the first half of the FY 2023-24 ending September, 2023 [39,92,508 crore] 1s 11% higher than the gross GST collection in the first half of FY
2022-23 [28,93.334 crore]. The average monthly gross collection in FY 2023-24 is 31 65 lakh crore, which is 11%6 higher than average monthly gross collection for first
half of FY 2022-23 where it was ¥1.49 lakh crore.

The chart below shows trends 1n monthly gross GST revenues during the current vear. Table-1 shows the state-wise figures of GST collected in each State during the month
of September 2023 as compared to September 2022 Table-2 shows the state-wise figures of post settlement GST revenue of each State till the month of September 2023,

Chart: Trends in GST Collection

Trends in GST Collection (Rs. In Crore)
= GST Collectionin FY 2022-23

180000 -
W GST Collection in FY 2023-24
160000 -
140000 -
120000 -
100000 -
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60000
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200000 -




State-wise growth of GST Revenues during September, 2023[1]

S
428 563

Jammu and Kashmir 32%
Himachal Pradesh 712 784 10%
Punjab 1.710 1.866 9%
Chandigarh 206 219 6%
Uttarakhand 1.300 1.392 T%
Haryana 7.403 8,009 8%
Delhi 4.741 4.849 2%
Rajasthan 3,307 3.869 17%
Uttar Pradesh 7.004 7.844 12%
Bihar 1.466 1.397 -3%
Sikkim 285 315 11%
Arunachal Pradesh 64 81 27%
Nagaland 49 52 5%
Manipur 38 36 47%
Mizoram 24 27 14%
Tripura 65 73 13%
Meghalaya 161 165 2%
Assam 1.157 1.175 2%
West Bengal 4.804 4,940 3%
Jharkhand 2463 2,623 T%
Odisha 3.765 4.249 13%
Chhattisgarh 2,269 2,684 18%
Madhya Pradesh 2,711 3.118 15%
Gujarat 9,020 10,129 12%
Dadra and Nagar Haveli and Daman & D 312 350 12%
Maharashtra 21,403 25,137 17%
Karmnataka 9,760 11,693 20%
Goa 429 497 16%
Lakshadweep 3 2 -43%
Kerala 2,246 2.505 12%
Tamil Nadu 8.637 10.481 21%
Puducherry 188 197 3%
Andaman and Nicobar Islands 33 23 -30%

Ln
(=]
[
=%

Telangana 3,915 33%




Andhra Pradesh 3,132 3.658 17%

Ladakh 19 35 81%
Other Territory 202 207 2%
Center Jurisdiction 182 196 8%

S e o _

Table-2: SGST & SGST portion of IGST settled to States/UTs

April-September (Rs. in crore)

_ Pre Seftlement SGST Post Settlement SGST2]

Jammu and Kashmir 1,138 1515 33% 3.546 4,102 16%
Himachal Pradesh 1.150 1314 14% 2,770 2,778 0%

Punjab 3.846 4216 10% 9215 10,869 18%
Chandigarh 300 335 12% 1,002 1147 15%
Uttarakhand 2401 2,589 8% 3.708 4,055 9%

Haryana 9.045 9.864 9% 14948 17.161 15%
Delhi 6.872 7.639 11% 13,746 15,660 14%
Rajasthan 7.597 8488 12% 16,461 19,129 16%
Uttar Pradesh 13,711 16,069 17% 32,540 36,109 11%
Bihar 3,567 4,092 15% 11,497 12679 10%
Sikkim 153 267 5% 406 545 34%
Arunachal Pradesh 253 343 35% 807 1,013 26%
Nagaland 108 155 43% 474 539 14%
Manipur 143 177 24% 681 566 -17%
Mizoram 93 147 58% 419 491 17%
Tripura 206 258 25% 696 790 13%
Meghalaya 227 311 37% 711 860 21%
Assam 2,562 2,906 13% 5.965 7.181 20%
West Bengal 10,751 11,960 11% 18.786 20,949 12%
Jharkhand 3.661 4.462 22% 5.352 6,043 13%
Odisha 7.206 8,068 12% 9.096 10,869 19%
Chhattisgarh 3,720 4,136 11% 5,292 6,454 22%
Madhya Pradesh 5221 6,324 21% 12,768 15350 20%
Gujarat 18.628 20.839 12% 27226 31.106 14%
Dadra and Nagar Haveli and Daman and Din 330 315 3% 566 508 -10%
Maharashtra 42,043 30,062 19% 62.010 72,741 17%

Karnataka 17,196 20,097 17% 31.076 36,162 16%




Goa 957 1,109 16% 1.678 1.940 16%

Lakshadweep 5 14 192% 16 60 283%
Kerala 6,014 6,986 16% 14,594 15,827 8%
Tamil Nadu 17.712 20158 14% 28345 31778 12%
Puducherry 233 246 6% 580 727 25%
Andaman and Nicobar Islands 101 111 10% 247 271 10%
Telangana 8184 9.790 20% 17,685 20,023 13%
Andhra Pradesh 6,298 7.028 12% 13.496 15,390 14%
Ladakh 63 98 55% 245 300 23%
Other Territory 78 118 52% 241 542 125%

NE/VM/EMN

[11Does not inciude GST on import of goods

[2] Post-Settlement GST is cumulative of the GST revenues of the States/UTs and the SGST portion of the IGST settled to the States/UTs

(Release ID: 1962701) Visitor Counter : 14591

Read this release in: Urdu , Hindi, Telugu

ey = _—

/‘ 'I( : :

‘i““ ,
Wi & GPS Map Camera
Ghaziabad, Uttar Pradesh, India

1/583, Nails Basti, Ghaziabad NCR Region, Ghantaghar, Naya Ganj, Ghaziabad, Uttar
Pradesh 201001, India

Lat 28.662923°

Long 77.424528°

18/10/23 12:13 PM GMT +05:30




B.A. & B.Com. IV Semester
Session-2022-2023

Shambhu Dayal P.G. College,
Ghazlabad

Course Coordinator: Ms Priyanka Gangwar
Co-Coordinator: Dr. Niharika Garg



Overview

Education is a source of illumination which gives us lead in various spheres of life. NEP
2020 aims at providing universal access to quality education which is the best way for
the all-round development of the individual and the society. NEP policy of 2020 is the
first education policy of the 21st century proposing the revision and revamping of all
aspects of the education structure it aims at making India a global knowledge
superpower. Computer education has been made compulsory under NEP 2020. One
step in this direction taken by the SD PG College Ghaziabad is the introduction of the
certificate course in computers for undergraduates. This course focuses on specific
concepts and associated skills and the concepts are such that they lay a strong
foundation for learning computers as they contribute towards general intellectual
development. Today survival without knowledge of computers is difficult because
knowledge is important in every field like offices, banking, teaching, online business
and many other such fields. Thus, the knowledge of computers is very essential.
Through the certificate course in computers the students have been acquainted with MS
word, spreadsheet, web browser, using e-governance website, making ppt and many
other important aspects of computers. 21st century skills of critical thinking,
collaboration, communication, and creativity are addressed in the content and
supplementary activities of computer education so that the students are made capable

of connecting themselves with the technologically advanced world.
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Preambles of Course

Computer in education have become so ubiquitous today that they are being used
for everything— from basic computing tasks like writing a word file to high-end
weather forecasting and drug discovery and everything in between. A certificate
" course in  Computer
Applications is a skill-
based certification that

provides operational
N =Y | knowledge and skills to
= e W S the students in a manner

B such that they can execute

u GPS Map Camera

Ghaziabad, Uttar Pradesh, India thelr Iearnlng In a

peei I practical sense. Students

! are cquipped with hands-

- on knowledge of the

subject during their tenure. One of the advantages of using and learning computer
in education is that it makes students future ready. Whatever the students want to
do in the future- business or job, computers are essential at every place and
learning computers at a very early age gives them the confidence to be ready to
take up any challenging role that life might show them. In short, it makes them job
ready and students that learn computers now in school will be adept at using this
in their workplace. Do remember that the importance of computers goes beyond
education: it also promotes and trains them to think critically, research
independently, and be proficient across technology. Computer in education have
been known to improve the performance of the students by helping them to engage
better with their schoolwork. It’s believed that computer in education completely
enhance students’ mathematical knowledge, critical thinking, and improve scores,
besides helping with problem-solving. Computers are also known to play a major
role in the students’ ability to score high in their competitive exams. Computer in
education have become an absolute necessity today and are so ingrained in our
daily lives that not knowing computers can become a significant liability. This

course provides complete basic knowledge of computer to its students.




Objectives of the Course

Upon completion of this course, students will be able to:

e |dentify the components and function of the hardware used in a computer
system.

e Describe the function of system software.

e Describe the function of application software.

e List the steps in systems analysis and design.

e Describe the popular programming languages and the process of developing
computer software.

e Create a simple computer program.

e Analyse the impact of computer technology and its ethical implication on
society.

e Demonstrate basic proficiency of productivity software, including word
processing, spreadsheet, presentation, database, and multimedia software.

e Demonstrate proficiency in electronic communications technology.

e Explain basic computer networking concepts and architecture.

EJ cPs map camera
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e Use the Internet and World Wide Web to pérfrm research.
e Create a basic Web page.

o Create Excel Sheets separately.



e Demonstrate proficiency in social networking.

e Discuss computer security and its importance for business and personal use

of computer.
Course Details and Participation
Streams
Bachelor of Arts, Bachelor of Commerce
Covered
Total
*A—
Numbers of Theory 15*4=60
) oA
Hours Practical 30*4=120
Broad
IT
Area/Sector
Sub-Sector Computer Basics
Nature of
Independent
Course

Credits 03 (Theory-1
Course Code

Practical-2)
Name of
Suggestive
_ IT ITES SECTOR SKILL
Sector Skill
Council
Job
PROGRAMMER, DEVELOPER, WEB
Prospects
DESIGNERS, COMPUTER OPERATERS
for Students



Curriculum
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Knowing Computers

What is Computer? 2 0 Basic Application of Computer: Component of Computer
System. CPU, VDU, Keyboard & Mouse, Other Inputs/Outputs Devices,
Computer Memory Concept of hardware and software Concept of Computing
Data and Information Application of IECT Connecting Keyboard, Mouse
Keyboard, Monitor and Printers to CPU and Checking power supply.

Operating Computer using GUI based Operating System.

What is an operating system? Basics of Popular Operating Systems. The User
Interface, Using Mouse, using right button of the mouse, and moving icon on the
screen, use of common icons, status bar, using Menu and Menu Selection, running
an application, viewing of file, folder and directories, creating and renaming the
files and folders, opening and closing of different windows, using Help, Creating
shortcuts, Basic of O.S Setups and Common utilities

Understanding Word Processing

Word processing basics, opening, and closing of documents, text creation and
manipulation, Formatting of text, Table handing, Spell Check, language setting

and treasures, printing of word document.
Using Spread Sheet

Basics of Spreadsheet, Manipulation of Cell, Formula, and functions, editing
of spread sheet, printing of spread sheet

Introducing to Internet, WWW, and Web Browser

Basic of computer network, Application of internet, connecting to internet, Web
Browser, Safe Browsing, Understanding URL, Using E governance website

Communication and Collaboration
Basic of Electronica Mail Getting an Email Account Sending and Receiving

Mails Accessing Sent Mails Using Emails Gmail Drive 2 Online Storage
Document Collaboration Discussion and Chats Instant Messaging: Netiquettes
9



Making Small Presentation

MS PPT/ Apple Keynote Basic of Presentation Software Creating Presentation: Preparation
& Presentation of sliders Slide Shows Taking Printout of presentation/Handouts.

Laws of Cyber Crimes and Laws

What is a virus? What is hacking? Cyber Laws and Crime Safeguarding the
account How to use safely Debit and Credits Cards.
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ANNEXURE

a. Assessment

Skill Development Course (B.A 1V sem & B.Com. 1V sem)

Certificate Course in Computer

1.  Which of the following is MS Office Suite's software program?
A. Microsoft Word B. Microsoft Excel

C. Microsoft PowerPoint D. All of the above

2. Which among the following is not a browser?

A. Opera B. Chrome

C. Firefox D. Casio

3.Which of the following is not a valid domain name?

A.  www.yahoo.com B. www.yahoo.co.uk

C. www.com.yahoo D. www.yahoo.co.in

4. Which of the following is NOT present in MS Word?
A. Word Count B. Font Size

C. Brush D. Page Margin
5. Which of the following statements is correct?

A. 1KB = 1024 bytes B. 1MB = 2048 bytes

C. 1 MB = 1000 kilobytes D.1 KB = 1000 bytes

6. .JPG' extension usually refers to what kind of file?
A. System file B. Animation/movie file
C. MS Encarta document D. Image file
7. Excel is a program that is used to prepare a........

A. Slide Presentation B. Spreadsheet

C. Text Document D. Database

8. A formula in Excel always begins with an

13
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A. Equal Sign B. Colon
C. Comma D.Space

9. What is the extension of saved files in MS Excel?
A. Xxls B. .xks
C. .xos D. .xbs

10. A computer cannot "'boot" if it does not have the __

A. Compiler B. Loader
C. Operating System (OS) D. Assembler

11. Junk e-mail is also called

A. Spam B. Spoof
C. Sniffer Script D. Spool
12. By default, your documents print in mode
A. Landscape B. Portrait
C. Page Setup D. Print View
13. A isasoftware program used to view Web pages.
A. Site B. Host
C. Link D. Browser

14. Several computers linked to a server to share programs and storage space called
A. Network B. Grouping
C. Library D. Integrated System
15. http://www.objectivebooks.com - is an example of what?
A. AURL B. An access code
C. A directory D. A server
16. What is a default file extension for all word documents?
A. TXT B. WRD

C. DOC D. FIL

17. An email account includes a storage area, often called

14



A. A mailbox B. Hyperlink
C. IP address D. None of these

18. Which of the following is a storage device?

A. Floppy Discs B. Hard Disk Drive
C. Optical Disc D. All of these
19........... refers to all the legal and regulatory aspects of the internet and World Wide Web.
A. Cyber Law B. Cyber Crime
C. ITact D. Code of standard

20. What is Cyber Security?
A. Cyber Security provides security against malware
B. Cyber Security provides security against cyber-terrorists
C. Cyber Security protects a system from cyber attacks

D. All of the mentioned

b. Detalils of classes & Practical

Units Dates Mode Theory/Practical
Unit- | 26/06/23 offline Theory
27/06/23 offline Practical
Unit-11 30/06/23 offline Practical
03/07/23 offline Practical
Unit-111 04/07/23 offline Theory/Practical
5/07/23 offline Theory/Practical

15




8/07/23 offline Theory/Practical
Unit-1V 10/07/23 offline Theory/Practical
12/07/23 offline Theory/Practical
16/07/23 offline Theory/Practical
Unit-V 19/07/23 offline Theory/Practical
21/07/23 offline Theory/Practical
Unit-VI 25/07/23 offline Practical
28/07/23 online Theory
Unit-VII& VIII 1/08/23 offline Theory/Practical
Examination 12/09/23 offline Theory/Practical

. Student Feedback Result




Clarity and relevance of textual reading
material

Clarity & Relevance of RM

>

= Most Effective = Effective
= Less Effective = Least Effective

Extent of content coverage, teacher’s
input for in depth understanding

Extent of Content coverage

D

= Excellent = Good = Satidfactory = Poor

Communication skills of teachers

Communication Skill

=

= Most Effective = Effective
= Less Effective = Least Effective
Transparency of internal assessment
P y Transparency of IAP

process

= Always Fair = Fair = Some What of = Unfair
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Evaluate infrastructure facilities
provided by institution.

Clarity & Relevance of RM

= Most Effective = Effective
= Less Effective = Least Effective

Administrative/ Office facilities
provided and support.

Adminstrative Support

=

= Always = Nevertheless = Netural = Never

The Overall qualities of teaching-
learning of your institute

Teaching-Learning
Qualities

- |

e

= Excellent = Perfect = Good = 4th Qtr

Discussion of assignments and project
by teachers

Teacher's Involvment

)

= Always = Almost = When required = Never

18




Overall Results

Overall result

N

A

= Remarkable = Good = Satisfied = Poor
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d. Student List:
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Course name

Co-ordinator

Comment

Sign

Basic communicative
English

Prof. Reena Sharma

Social Work

Prof. Kamlesh
Bhardwaj

Fundamental of IT

Dr. Priyanka Singh

Certificate course Computer

Dr. Geeta Pande

Certificate course Computer

Priyanka Gangwar

Personality Development
&Communicative English

Prof.Miti Pandey

Personality Development
&Communicative English

Prof. Shilpy Jindal

Yoga &Correctives

Dr. Divya Agrawal

Patrkarita

Dr. Neelam Garg

Yoga &Correctives

Dr. Chaya Tyagi

Principal

Prof Akhilesh Mishra

NEP Convenor

Prof Urvija Sharma

NEP Coordinator

Dr Priyanka Singh




